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Agency Mission

The Department of Small and Local Business Development (DSLBD)
supports the development, economic growth, and retention of
District-based businesses, and promotes economic development
throughout the District’'s commercial districts.

DSLBD envisions a business environment which:

« DC businesses are connected in real-time
with local, federal and global business
opportunities;

« Small businesses can navigate government
quickly, confidently, and effectively; and,

« Every entrepreneur and small business with @
great idea and a great plan has the capital
to make it happen.
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CBE Program at a Glance

Division evaluates businesses ENTERPRISES BY WARD*
headquartered in the District
to determine their eligibility to

become a Certified Business
Enterprise (CBE).

* As of 1/12/2015

» The DC Government directs
spending to CBEs, and they in
turn support and contribute to
job creation and the
strengthening of the local
economy.

» The CBE Program provides
contracting preference for
local businesses so they can
better compete for DC
Government contracts and

LN
procurement opportunities. CBE Program Orientation DSLBD/
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CBE Certification Categories

Businesses may be certified in
any of the following
categories; however, only a
maximum of 12 points can be
applied toward any contract
award. In evaluating requests
for bids (RFB), contracting
personnel apply a percentage
reduction in price according
to CBE designation. In
evaluating requests for
proposals (RFP), contracting
personnel apply points to
proposal evaluations
according to CBE designation.
DSLBD also certifies joint
ventures, which are project
specific, and vendors in the
CBE Certification Program.

Certification Categories

Local Business Enterprise (LBE)
Small Business Enterprise (SBE)

Disadvantaged Business Enterprise (DBE)

Resident Owned Business (ROB)
Development Zone Enterprise (DZE)
Longtime Resident Business (LRB)

Veteran Owned Business (VOB)

Local Manufacturing Business Enterprise
(LME)

Joint Venture Certifications (JV)

Preference

2o0r2%

3or3%

2or2%

5o0or 5%

20r2%

5or 10%

20or2%

20or2%

Varies
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CBE Certification Categories

Local Business Enterprise (LBE) Definition

« Principal office physically located in the District;

» Chief executive officer and highest level managerial employees of the business enterprise
perform their managerial functions in their principal office in the District;

* Meets one of the three following standards:
O More than 50% of the employees of the business are residents of the District; or

Q The owners of more than 50% of the business enterprise are residents of the District;
or

O More than 50% of the assets of the business, excluding bank accounts, are located
in the District; and More than 50% of the business gross receipts are District gross
receipts; and

« Can demonstrate one of the following:
Q Is properly licensed under DC law;
O Issubject to tax under DC law (Chapter 18 of Title 47); or

O The business enterprise is a business enterprise identified in D.C. Official Code § 47-
1808.01(1) through (5) and more than 50% of the business is owned by residents of
the District.

Note: Virginia Small, Women-owned, and Minority-owned Business (SWaM) certified businesses are not
eligible for CBE certification. Site visits are conducted within the Washington Metropolitan area to verify

that the firm meets the LBE definition. "
CBE Program Orientation DS LBD/
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Primary office based upon the totality of the business activities in which
routine and essential business functions occur, such as:

Bookkeeping and recordkeeping
Payroll maintenance

Receipt of business telephone calls
Receipt of correspondence
Storage of books and records

Directing, controlling, and coordinating activities and policies by
officers, principals, and managers

In order to be considered a principal office, the applicant must:
— Own or lease office for a minimum of 12 months (month to month

leases are not accepted).

If the applicant owns or leases other locations, the applicant shall have
no more employees reporting to or working from any single location
outside of the District than the employees working from principal office.

In addition, all signage and/or printed material for the business must
display the principal office location.

CBE Program Orientation DS LBD/
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Small Business Enterprise (SBE) Definition
Is a local business enterprise;
Is independently owned, operated, and conftrolled; and

Meets U.S. Small Business Administration definitfion of a small business concern under
the Small Business Act (hitp://www.sba.gov/content/am-i-small-business-concern); or

Has average annualized gross receipts for prior 3 years not exceeding the following

limits:
— Construction, Heavy (Street and Highways, Bridges, etc.) $23M
— Construction, Building (General Construction, etc.) $21M
— Construction, Specialty Trades $13M
— Goods & Equipment $20M
— General Services $19M
— Professional Services, Personal Services $5M
(Hotel, Beauty, Laundry, etc.)

— Professional Services, Business Services $10M
— Professional Services, Health & Legal Services $10M
— Professional Services, Health Facilities Management $1OM
— Manufacturing Services $10M
— Transportation & Hauling Services $13M
— Financial Institutions $300M

CBE Program Orientation
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CBE Certification Categories

Disadvantaged Business Enterprise (DBE) Definition

« |Is alocal business enterprise; and

* Ismore than 50% owned, operated, and conftrolled by socially and
economicdally disadvantaged individudls.

An individual is socially disadvantaged if the individual has reason to believe
that the individual has been subjected to prejudice or bias because of his or
her identity as a member of a group without regards to his or her qualities as
an individual.

An individual whose ability to compete in the free market system is impaired
because of diminished opportunities to obtain capital and credit as
compared to others in the same line of business where such impairment is
related to the individual's status as economically disadvantaged.

Note: The personal net worth of the applicant seeking DBE certification must
be less than $1,000,000, excluding the value of his/her primary residence
and value of his/her ownership interest in the CBE.

CBE Program Orientation DS LBD/

DEPT, OF SMALL & LOCAL BUSINESS DEVELOPMENT



CBE Certification Categories

Resident Owned Business (ROB) Enterprise Definition
« |s alocal business enterprise; and

« Owned by individual who is, or majority of individuals who are, subject to
personal income tax solely in the District.

Local Business with Principle Office Located in an Enterprise Zone (DZE)
Definition

« |s alocal business enterprise; and

* Principal office is located in designated enterprise zones in the District

— Enterprise Zones are areas of the city that are targeted by law for
increased economic development activity.

Longtime Resident Business (LRB) Enterprise Definition
« |s alocal business enterprise; and

« Has been continuously eligible for certification as a local business enterprise
for 20 consecutive years or is a small business enterprise that has been
continuously eligible for certification as a local business enterprise for 15
consecutive years.

CBE Program Orientation DS LBD/
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CBE Certification Categories

Veteran-Owned Business (VOB) Definition
* s alocal business enterprise;
*  Meets the definition of a small business enterprise;

* Isnotless than 51% owned and operated by one or more veterans. Veteran
means a person who served in the active military, naval, or air service, and who
was discharged or released therefore under conditions other than dishonorable;

* |nthe case of any publicly owned business, not less than 51% of the stock which
is owned by one or more veterans; and

* One or more veterans control the management and daily operations.

Local Manufacturing Enterprise (LME) Definition
e |salocal business enterprise;

*  Makes a product through a process involving raw materials, components, or
assemblies, usually on a large scale with different operations divided among
different workers;

 Has an annual revenue of $2 million or more in the manufactured product; and
* Has its principal location of manufacturing in the District.

CBE Program Orientation DS LBD/
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CBE Checklist of Required Documents

Sole Proprietor:

e Basic Business License issued by the Department of Consumer and Regulatory Affairs or
professional/occupational license(s)

» Certificate of occupancy or home occupation permit

e Certificate of Clean Hands (formerly Good Standing) or Notice of Tax Registration issued by
Office of Tax and Revenue (no older than 6 months)

« Company capability statement, including a brief description of products or services

* Personal or Business District or state and federal tax returns, last three years, and all schedules
(signed)

* Federal Employer ID Number (FEIN) confirmation notice from the Internal Revenue Service
(IRS)

e Dun & Bradstreet number (DUNS)

e Current financial statement — Balance Sheet, Profit and Loss Statement, and Fixed Asset
Inventory (no older than the 90-day period prior to the application date)

 Lease or deed for business site (signed)

*  Mostrecent Form UC-30 (Employer's Quarterly Contribution and Wage Report- if applicable)
e List of Current Employees (including name and home address for each employee)

e Resumes of key personnel

CBE Program Orientation DS LBD/
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CBE Checklist of Required Documents

Partnership:
« Company capability statement, including a brief description of product or service

e Basic Business License issued by the Department of Consumer and Regulatory Affairs or
professional/occupational license(s)

e Certificate of Clean Hands (formerly Good Standing) or Notice of Tax (no older than 6 months)

* Certificate of Good Standing issued by Department of Consumer and Regulatory Affairs (no
older than 6 months)

* Certificate of occupancy or home occupation permit

e District or state and federal tax returns for each partner, or Business Partnership Tax Returns, last
three years, and all schedules (signed)

* Federal Employer ID Number (FEIN) confirmation notice from the Internal Revenue Service (IRS)
e Dun & Bradstreet number (DUNS)

e Current financial statement — Balance Sheet, Profit and Loss Statement, and Fixed Asset
Inventory (no older than the 90-day period prior to the application date)

 Lease or deed for business site (signed)

* Partnership agreement, buy-out rights and profit sharing agreement

* Mostrecent Form UC-30 (Employer's Quarterly Contribution and Wage Report- if applicable)
e List of Current Employees (including name and home address for each employee)

e Resume for each partner
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DEPT, OF SMALL & LOCAL BUSINESS DEVELOPMENT



CBE Checklist of Required Documents

Corporation:
* Articles of incorporation

e Basic Business License issued by the Department of Consumer and Regulatory Affairs or
professional/occupational license(s)

* By-laws of corporation and any amendment(s)

» Certificate of incorporation

* Certificate of occupancy or home occupation permit

» Company capability statement, including a brief description of products or services

* Business District or state and federal tax returns, last three years, and all schedules (signed)

* Current financial statement — Balance Sheet, Profit and Loss Statement, and Fixed Asset Inventory (no
older than the 90-day period prior to the application date)

» Federal Employer ID Number (FEIN) confirmation notice from the Internal Revenue Service (IRS)
e Dun & Bradstreet number (DUNS)

* Lease or deed for business site (signed)

*  Minutes of first and most recent organizational meeting

* Certificate of Clean Hands (formerly Good Standing) or Notice of Tax (no older than 6 months)

* Certificate of Good Standing issued by Department of Consumer and Regulatory Affairs (no older
than 6 months)

*  Mostrecent Form UC-30 (Employer's Quarterly Contribution and Wage Report- if applicable)
e List of Current Employees (including name and home address for each employee)
e Resumes of key personnel

CBE Program Orientation DS LBD/

DEPT, OF SMALL & LOCAL BUSINESS DEVELOPMENT



CBE Checklist of Required Documents

Limited Liability Company (LLC):
* Articles of organization
e Operating agreement

e Basic Business License issued by the Department of Consumer and Regulatory Affairs or
professional/occupational license(s)

* Cerfificate of organization

* Certificate of occupancy or home occupation permit

» Company capability statement, including a brief description of products or services

* Business District or state and federal tax returns, last three years, and all schedules (signed)

* Current financial statement — Balance Sheet, Profit and Loss Statement, and Fixed Asset Inventory
(no older than the 90-day period prior to the application date)

» Federal Employer ID Number (FEIN) confirmation notice from the Internal Revenue Service (IRS)
e Dun & Bradstreet number (DUNS)
* Lease or deed for business site (signed)

* Certificate of Clean Hands (formerly Good Standing) or Notice of Tax Registration issued by Office
of Tax and Revenue (no older than 6 months)

* Certificate of Good Standing issued by Department of Consumer and Regulatory Affairs (no older
than 6 months)

*  Mostrecent Form UC-30 (Employer's Quarterly Contribution and Wage Report- if applicable)
* List of Current Employees (including name and home address for each employee)
e Resumes of key personnel
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CBE Checklist of Required Documents

Disadvantaged Business Enterprise (DBE):

* DBE Form (Notarized)

e DBE Narrative Letter (on business letterhead, signed and dated)

*  Submit personal District or state and federal tax returns for the last year (signed)
*  Personal Financial Statement

Resident Owned Business (ROB):

* Residential lease (minimum 12 months) or deed

. SLIJ.b.rQ.iI’r.ipersonoI income tax returns for solely the District for the last year (signed)—required for
eligibility

*  Proof of residency of principal owner(s) (e.g. copy of driver's license or DMV picture ID AND copy of
current residential utility bill or voter registration card)

Local Business with a Principal Offices Located within an Enterprise Zone (DZE):

*  Verification from the Enterprise Zone Finder Map (please verify at
http://Isdbe.dslbd.dc.gov/public/ezl/)

Longtime Resident Business (LRB):

*  Submit proof that business has filed twenty (20) or fifteen (15) years (for SBE) of District tax returns as
proof of continuous eligibility. The submission of certification approval letters issued by DSLBD can also
be used as proof of continuous eligibility.

Veteran Owned Business (VOB):
*  Submit proof of DD Form 214 Certificate of Release or Discharge from Active Duty

All Businesses Less Than One Year Old:
. Business Plan

AN
*  Proof of capital injection (e.g. bank statement) CBE Program Orientation DSLBD/
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Step 4:
Site Visit
(if applicable)

Step 3:
DSLBD
Analyst
Review

Step 2:
Application
Submission
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N
Home Grow Your Business Financial Assistance Get Certified Buiid Capacity Our Programs Services About
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Training programs to grow your business. e

Kauffman FastTrac equips District-based

entrepreneurs with the information, tools, and

networks needed to start, operate, and
I !

expand. Register for upcoming programs
Startup your idea. 1 2 3 4

DC-PTAC Exporting CBE Update

Export your CBE applicants:

NelVileleliigle
product DSLBD is simplifying

government

procuremen‘r. or service. the application process!
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Search DC.gov
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Department of Small and Local Business Development

Home Grow Your Business

Get Certified

b MNew Applicants

¢ Retuming Applicants

¥ CBE Certification FAQs

F Joint Venture Certification
¢ CBE Crientation Slideshow
¢ Developer Compliance

¢ Disirict Agency Compliance

+ Contracting Opportunities for CBE
and Mon CBEs

¢ Find Certified Companies
¢ CBE Program History

¢ Enterprise Zone Finder

Department of Small and

Local Business Development

P N

Financial Assistance

[® Listen

Get Certified

Connecting small & loc:
opportunities.

By becoming a Certified E
procurement opportunitie
position your business o

Get Cartified

Hew Applicants
Returning Applicants
CBE Cerfification FAQs

Joint Venture
Cartification

Builld Capacity Our Programs Services

About

CBE Orientation
Slideshow

Find Certified Companies

CBE Program History
Developar Compliance

Enterprise Zone Findar
District Agency
Compliance

Nng our
rhoods.

Contracting
Opportunities for CBE
and Mon CBEs

CBE certification criteria.

In order to be eligible for CBE cerification, in addition to other requiremeants, your
business must meeat the following criteria:

Join DSLBD"s Mailing List

* The principal office of the business enterprise must be located in DC
& The Chief Executive Officer and highest level managerial emplovees of the
business must maintain their offices and perform their managerial functions in the

District.

#* The business must also meet 1 of the 4 following standards balow:

1. More than 5009 of the assets of the business enterprise, excluding
2. More than 5009 of the employees of the business are residents of the District;
3. The owners of more than $0% of the business enterprise are residents of the

District; or

Sign up for our mailing list ¢~ to
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DSLBD HOME

CBE Business Online
Online Business Processing

CBE Online Users Manual (PDF)*

The Department of 3mall and Local Business Development's (DSLBD's) Cerified Business Enterprise (CBE) Program provides contracting preference for local businesses
applying for contract and procurement opportunities with DC Government. In order to be considered for cerification as a CBE, please note that DC Law 20-0108 Section 2331
states that your principal office must be physically located in the District of Columbia and your chief executive officer and the highest level managerial employees must
perform their managerial functions in their principal office located in the District. In addition, one of the following must be true: more than 50% of the business assets and
gross receipts are in the District or maore than 50% of the employees or owners are residents of the District. All businesses must also be subject to tax and licensed. Nonprofits
are not eligible for CBE certification.

To begin the application process, all applicants must attend a mandatory CBE Pre-Certification Orientation. Applicants can sign up for this orientation using the following
link: http://bizdc.ecenterdirect.com/Conferences.action?CenterlD=71.

After attending the required orientation, you can begin the online application process by selecting the Register button below to create a username and passwaord.
NOTE: CBE Online is currently ONLY compatible with Internet Explorer

[f you are a returning applicant enter your username and passwaord below and select Submit.

Username:

Password:

Forgot Your Password or Username / Change Your Password

Return to DSLBD Homepage

*This document is presented in Portable Document Format (POF) and a POF reader is required for viewing.
Download a PDF reader or learn more about PDFs.
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CBE Business Online © tew
Registration
Complete the information below and select Submit to creste your usemame and password. Your information is protected by owr secure site and will onby be ws=d for
spplication purposes. Onhy one registration i sllowsd per company. “ou should frequently moniter the email address you provide for important
cormrespondences from the Department of Small and Locsl Business Development.

Company Information Business Location Address

Company Name: ™ Address 1%

FEIMN/SSN Numbser:® Address 2

Business Phone:™ | For Inernal DELED use any || CI0y®

Website: State® District of Columbiz »
Zip Code:*® -

Fublic Contact Information
Kotz Infarmation below will be displayad on the publls wehsii.
Plesss koo the emall you reglster with an e wdll be neaded Mailing Address Check, if zame a5 Business Locafion Address =

Powr o) funirg: communlogion and 15 Fesel oL Desswnnd

]

First Mamse:™ Address 1.
Last Mams:= Address 2.

City:®
Phaone: 1 1 Ext.: o

State:® Diistrict of Columbiz «
Email:=

Zip Code:*® -
Uzsrnams:™
FPassword:™

(Ernar § 00 D5 CRAECIARS, CEma-pan T

Confirm Password:™

“Indicates reguired fiskds Cﬂuhmit >




DSLBD HOME | CBE Business Online

CBE Business Online
Company Menu

You wil see a variety of menu aptions based on the business classiication of your company. Select a buttan below to start your process.

Start Cerffication
p—

Update Company Profile

Change Password

‘ Log Qut ‘

| CBE Applications

Start an application for a new business certfication.

Update your company and contact information.

Change your password.

Log out of application.

0 Help

Log Out Webinar Partcipant



DSLBD HOME | CBE Business Online | CBE Applications

Create New CBE Application =

CBE Program Terms and Conditions Print

=7

Log Out Webinar Participant

This Cerification application is being submitted pursuant to the Small and Cerified Business Enterprise Development and Assistance Act of 2014, as amended (D.C. Law 20-
0108; D.C. Official Code 2-218.01 et seq), and applicable regulations;

1.

|s the business headquartered in the District of Columbia?

1 Yes ) Mo

Dioes the CEQ and the highest level managerial employees perform their managerial functions in their principal office in the District?

1 ¥es O Mo

|5 the business cerified with Virginia's Small, Women-owned, and Minority-owned Business (3WalM) cerification program®?

I Yes ) MNo

Is the business enterprise in Good Standing with the Office of Tax and Revenue?

1 ¥es O Mo

|s the business enterprise in Good Standing with the Department of Consumer and Regulatory Affairs?

1 ¥es O Mo

Has the business enterprise or any of its directors, officers, or principals violated the Small and Cerified Business Enterprise Development and Assistance Act of 2014, as
amended (D.C. Law 20-0108; D.C. Official Code 2-218.01 et seq), or other DC Laws that are applicable to the applicant’s business?

1 ¥es O Mo

Has the business enterprise, or any of its directors, officers, or principals, been convicted of a crime that bears directly on the fitness ofthe applicant holder, or paricipant to
ethically participate in the programs established pursuant to the Act?

T ¥es ) Mo
Did you attend the mandatory Cerified Business Enterprise (CBE) Pre-Cerification Orientation?
1 Yes ) Mo

On behalf of the business identified below, the undersigned understands andfor agrees to the following:

A

The business will cooperate with the DSLBD during the Cerification process and, if required by the DSLBD, will allow site inspections, access to records, andlor
discussions with representatives of the business in order to assist the applicant in fulfilling the application requirements;

Any change in information submitted with this application that could affect the eligibility if the business for Cerification will be timely reported to the DSLBD; and
The District of Columbia's Office of the Attorney General may bring civil action in the Superior Court of the District of Columbia against a business enterprise and the

directars, officers, or principals thereofthat is reasonably believed to have obtained Cerification by fraud or deceit or to have willfully furnished substantially inaccurate ar
incomplete information to the DSELBD. A business enterprise or individual found guilty in such a proceeding shall be subject to a civil penalty of not more than $100,000.

| Agree to the terms above

)] Disagr erms above



DSLBD HOME | CBE Business Online | CBE Applications

Cre_ate_' New C_BE App"catlon o Log Out Webinar Participant
Application Checklist Prink
Business Structure™ © Corporation © Limited Liability Company ©' Partnership © Sole Proprietorship

Local Business Enterprise (LBE)
| Small Business Enterprise (SBE)
Indicate the CBE status for which Disadvantaged Business Enterprise (DBE)
you are applying” | Development Enterprise Zone (DZE)
(Choose all that apply. At least one must 0 Lungtime Resident Business [LRB)
be selected)
"] Resident Owned Business (ROB)
] Veteran-Owned Business (VOB)

"] Local-Manufacturing Business Enterprise (LME)

@ Yes © No Does the business enterprise have any other affiliated entities (e.g. parent company, subsidiary, efc)? *

Business Established” Date Business Established:* I

mm dd vy
e —— Select “Show
Show Checklist | Checklist” to move

—— forward with the
application.




DSLBD HOME | CBE Business Online | CBE Applications

Cre_ate'_' New C_BE Application - Log Out Webinar Participant
Application Checklist Print
| Modify Criteria |

OO0 000000000 o0o000

o O 0O

@e to submit the documents above

Current financial statement — Balance Sheet, Profit and Loss Statement, and Fixed Asset Inventory (Must be current up to the ninety-day period prior to application submission)
Signed business district or state and federal tax returns, last three years, and all schedules

Articles of organization

Certificate of organization

Basic Business License issued by the Department of Consumer and Regulatory Affairs or professional/occupational license(s)

Matice of Tax Registration (for new businesses) or Certificate of Clean Hands (no older than six months) issued by Office of Tax and Revenue

Certificate of Good Standing issued by Department of Consumer and Regulatory Affairs (no older than 6 months)

Current quarter Form UC-30 (Employer's Quarterly Contribution and Wage Report for all applicable states) (if applicable)

Executed lease (minimum 12 months) or deed for business site

Company capability statement, including a brief description of products or services

Operating agreement

List of Current Employees (including name and home address for each employee)

Resumes of key personnel (standard resume format)

Dun & Bradstreet Number (DUNS)

Federal Employer ID Number (FEIN) confirmation notice from the Internal Revenue Service (IRS)

Submit proof of capabilities to perform selected NIGP code(s) (i.e. executed contract(s) including the invoice and proof of payment from the customer for each requested code. As
additional proof, you may also submit resumes along with the firm's current UC-30 Unemployment Wage and Compensation Report, references, certifications and/or licenses that
support each requested code. If selecting codes as a regular dealer or supplier of goods, website presence, supplier agreements, authorized dealer/reseller agreements and/or
proof of lines of credit are also required.

Residential lease (minimum 12 months) or deed

Submit personal District or state and federal tax returns for the last year (signed)

Proof of residency of principal owner(s) (i.e. copy of driver's license ar DMV picture ID and copy of current residential utility bill or voter registration card)

Submit proof of DD Form 214 Certificate of Release or Discharge from Active Duty

© | Disagree 1o SUBMIT e documents above
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Select “Upload Checklist
Items” to view or begin to

DSLED HOME | CBE Business Online | CBE Applications upload required documents.

CBE Business Online
Application Details Screen - Webinar - Certification, Data Entry

G @ rew

Frint | og OuUt Webinar Participant

Enter the application data by completing the steps below. To move betwesn screens, use the Previous and Save & C L) imuwe buttons. Mote: You may procesd wntil the end
of the application withowt entering sl of the reguired information; howswer, you will not b= able to Submit Final Applicgfticn wuntil 31l the reguired fiskds are filled ouwt.

[FLE:E'I:][ Sawve & Continwe == ]

5-12'E'FH| 1| 2 = < =1 =3 7 = 91011 |12 123||14|| 15|16 Undosd Checxlist [temse
Fh=ids: marosd with an Ssoerisk ) ans negquined

[¥] Small Business Enterprise {SBE)

Indicsts the CBE status for

which you sre spphying™ [[] Disadwvantaged Business Enterprise (OBE) [[] Development Entarprise Fone {DZE)
(omcoms S e spoly. A% lesst one st | [T | ongtime Resident Business (LREB) Resident Oraned Business (ROEB)
= el
[¥] Weteran-Oamed Business [WOB) LocsHsnufzctunng Business Enterprise (LME
Business Structure™ il Corporation % Limited Liability Company ©2° Partnership - Sole Proprietorship

Busin=s= |dentifisr® Federal Employer 1D {FEIM} TIiT5 Business Mams:™

Strest Address 1:* Strest Address 2:
Business Locstion Address™
Ciity:® State® District of Columbis - Zip Code:® 2031 -
Business Fhone:™ | | Business Faoc | |
Business Contact Information : g Businsss
Business Emdsil -
5o i Wisbsite
. Address:
First Nanms:= | La=st Mams=:~ |
Tithe:= |
Pheaoine:= | _| _I Ermail Addiress:= |
First Mams=: Last Mam=:
Secondany Contsct Tithe:
Pheones: | | Email Addiress:

—

necxlizt ltems | Reset | Save & Continus ==

[ Back To Application List ]




DSLBD HOME | CBE Business Online | CBE Applications

CBE Business Online & © vew
Application Details Screen - Webinar - Certification, Data Entry Print  Log Out Webinar Participant

Enter the application data by completing the steps below. To move between screens, use the Previous and Save & Continue buttons. Note: You may proceed until the end of
the application without entering all of the required information; however, you will not be able to Submit Final Application until all the required fields are filled out.

Step:mm 5/6(7(8(9/10)11)12 @ @ad Checkngtnem;Df{Previous ] [Reset] l save & Continue ==

Fields marked with an asterisk (*) are required.

Business Established” Date Business Established* 02 /24 12000

mm dd  yyy
% Consultant/Professional Service Provider % Construction/Contracting
: N
Primary Business Activity* % Manufacturer % Distributor
(If aiversified, percent of each adding up % Wholesaler % Retail Service Provider
to a total of 100% — : : Y, - . L
Paree } % Service Provider % Financial Institution
% Real Estate Developer/Construction Manager % Other (Please describe) |
Dun & Bradstreet No:* Local Unemployment Compensation No:
Other Business Identifiers Contact (800) 333-0505 for assistance Contact (202) 698-7550 for assistance

~——
Back To Application List Upload Checklist Items | << Previous [M@e & CU"““DJ
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CBE Business Online

Application Details Screen - Webinar - Certification, Data Entry

&G @ rew

Frink  Log Out Webinar Farticipant

Enter the application data by completing the steps below. To move betwesn scresns, use the Previouws and Save & Continue buttons. Mote: ou may procesd wntil the end
of the application withowt enterning all of the reguired information; howewver, you will not be able to Submit Final Application wuntil 3l the reguired fields are filled owt.

step: [1][2] = [a][s][e ][z =][=][z0|[11][12][1=]1a][15][16]

Sl iarions Wt mn mmsarisk () mne rasuire

What is the walus of the total
fipoed jexciuding camm or loguial ZISSSEs
of the business enterprise, and

the wales and percentage of
foosd s=ssts locsted in the

Dristrict of Columbis? (swmounes
shoaicl oolmcioks wiin Floedl St
ARy SR s

Entsr gross revenuss for the
la=t thres years
M penilicainie)

Sources of Business Revenus
O apeilicainie)

Enter the last three contracts
awarded and parformed
M spepillosinle)

[ Back To Application List ]

.ad Checklat [tems [ o F"revinus] [F'!.FE»-E'I:] [ Sawve & Continwe == ]

Fiooed Assets in DG
Percentage of Fooed Asssts in DG

Year Revenue Anersge: F0.00
S
S
Source of Revenue Rewvenue % of Total Revenues | -4 Ficcol Year |:|

O-C Gowernment Contracts Primeg

OC Gowermment Contracts Subd
Federal Gowvernment Contracts Primeg
Federal Government Contracts: Subg
Frivate Sectorsg

rther State or Local Contracts 5

F0.0D 10D %
Description of Other Sources:
MName of Contract E:ntrai‘tlj:rh; Services Provided Amount Date Completed
- ]
- ]
- ]

Undoad Checklist ltems [ =< Previous ] [ H.E-E‘I:] Sawve & Continue == ID
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CBE Business Online &) O tew
Application Details Screen - Webinar - Certification, Data Entry Print  Log Out Webinar Participant

Enter the application data by completing the steps below. To move between screens, use the Previous and Save & Continue buttons. Note: You may proceed until the end of
the application without entering all of the required information; however, you will not be able to Submit Final Application until all the required fields are filled out.

Step:|1 (12 || 3 |4| 5061|789 1011|1213 14| 15(16| Upload Checklist Items | << Previous ] [Resel] [ Save & Continue ==
Fields marked with an asterisk (*) are required.
Describe the business' primary -
line, trade, or service”
(2000 characters maximum) S

Briefly describe any specialties:”
(250 characters maximum})

select applicable National No selected NIGP codes

Institute Qf G_ovemment _
Purchasing (NIGP) Commodity Edit NIGP Cadels

Codes for this business:”

No selected Trade Divisions

Select applicable Trade
Divisions for this business: l Edit Trade Division(s) ]

Back To Application List | Upload Checklist Items | <<Previous | | Reset {_ Save & Continue >> }
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DSLBD HOME | CBE Business Online | CBE Applications
9 Help

NIGP Code Lookup _ »
Log Out Webinar Participant
The MIGP Code, a product of the Mational Institute of Governmental Purchasing, is copyrighted material and cannot be downloaded or used in any way other than for use by the

District of Columbia government, Office of Contracting and Procurement, VYendor Registration Program, without a license from Periscope Holdings in Austin, Texas. Periscope
Holdings can be contacted at 1-800-757-6064 far licensing information.

MIGP Commodity Codes*

To select a MIGP code for your company, enter a keyword (or partial keyword) in the "MIGP Description Word Search”™ field or enter a numeric commodity code ( or code prefix ) in
the "MNIGF Commaodity Code Search” field. Select the Help icon above for advanced search information.

__________________________________________________

MIGF Description Word Search ETU perform an exact search, type word(s) within '
'quotes (i.e. "Resin Bond™). To perform a multi-word
MIGF Code Search 1 search, please input a space between each word. |

Format: 999-50-00

Available NIGP Codes (check all that apply)
Display 10 = items per page
Showing: 1-10 of 30430 Page1of3043 1234567 8 910 [11+]

Selected NIGP Codes

[ Add = |

[T MNIGP Code Description = NIGP Code Description
[ < Remove |
[] 005-00-00 ABRASINES
[7] 005-05-00 Abrasive Equipment and Tools
] 005-14-00 Abrasives, Coated: Cloth, Fiber, Sandpaper,
etc.
[T] 005-14-04 ABRASIVES, PLASTOMNE
[] 005-14-08 BELTS, ABRASIVE, ALUMIMUM OXIDE
ABRASIVES, SILICON CARBIDE
lal Ll (CARBORUMNDUM) OXIDE
BELT, CLOTH, ABRASIVE, RESIN BOND OR.
lal Ll SILICOMN CARBIDE OXIDE
CLOTHS, ABRASIVE, RESIM BOMND,
lal llmn ALUMINUM OXIDE
[] 005-14-13 CLOTH, ABRASIVE. ALUMINUM OXIDE
CLOTHS, ABRASIVE, CROCUS, 9 1IM. X 11 IM.
[] 005-14-16 SHEET

Apply changes ] [ Cancel
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DSLBD HOME | CBE Business Online | CBE Applications

9 Help
NIGP Code Lookup | y
Log Out Webinar Participant

The NIGP Code, a product of the Mational Institute of Governmental Purchasing, is copyrighted material and cannot be downloaded or used in any way other than for use by the
District of Columbia government, Office of Contracting and Procurement, Vendor Registration Program, without a license from Periscope Holdings in Austin, Texas. Periscaope
Holdings can be contacted at 1-800-757-6064 for licensing information.

NIGP Commodity Codes*

To select a NIGP code for your company, enter a keyword (or partial keyword) in the "NIGP Description Word Search” field or enter a numeric commaodity code ( or code prefix ) in
the "NIGP Commadity Code Search” field. Select the Help icon above for advanced search information.

NIGP Description Word Search Carpentry iTn perform an exact search, type word(s) within
NIGP Gode Search 9142700 <oarh pease nuta<pace bewesn exhort. |
Format: 999-99-99
Available NIGP Codes (check all that apply) Selected NIGP Codes
"] NIGP Code Description [ NIGP Code Description
"1 910-06-00 Carpe ance and Repair Senvices
(| 914-27-00 Carpentry 2
| Apply changes | | Cancel

* This document is presented in Portable Document Format (POF). A PDF reader is required for viewing. Download a PDF Reader or Learn More About PDFs.



DSLBD HOME | CBE Business Online | CBE Applications

NIGP Code Lookup

The NIGGP Code, a product of the National Institute of Governmental Purchasing, is copyrighted material and cannot be downloaded or used in any way other than for use by the
District of Columbia government, Office of Contracting and Procurement, Vendor Registration Program, without a license from Periscope Holdings in Austin, Texas. Periscope
Holdings can be contacted at 1-800-757-6064 for licensing information.

NIGP Commodity Codes*

9 Help

Log Out Webinar Participant

To select a NIGP code for your company, enter a keyword (or partial keyword) in the "NIGP Description Word Search” field or enter a numeric commadity code ( or code prefix Jin
the "MNIGP Commodity Code Search” field. Select the Help icon above for advanced search information.

NIGP Description Word Search Carpentry

NIGP Code Search 914-27-00

Format; 9952095

Available NIGP Codes (check all that apply)

["| NIGP Code
| 910-06-00
| 914-27-00

Description
Carpentry Maintenance and Repair Senices

Carpentry

' quotes (i.e. "Resin Bond™). To perform a multi-word
search, please input a space between each word.

Selected NIGP Codes

NIGP Cod
ai> | | "

] 914-27-00  Carpentry

Description

< Remove |

< Apply changes > | Cancel |

* This document is presented in Portable Document Format (PDF). A PDF reader is required for viewing. Download a PDF Reader or Learn More About PDFs.
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CBE Business Online & @ vew
Application Details Screen - Webinar - Certification, Data Entry Print  Log Out Webinar Participant

Enter the application data by completing the steps below. To move between screens, use the Previous and Save & Continue buttons. Mote: You may proceed until
the end of the application without entering all of the required information; however, you will not be able to Submit Final Application until all the required fields are filled
out.

step: (0120 151+ 151161 52 161 151561 B A5 BB [EB] o chectiis ems (<< Provious ] [Resst] [ Save & Continus >>

Figlds mared with an asterisk {*) are required.

Describe the business’ primary o

ling, trade, or service:®

{2000 characters maximum) il

Briefly describe any =

specialties:®

{250 characters maximumj) il
914-27-00 Carpentry

Select applicable Mational
Institute of Government
Purchasing (MIGP) Commoaodity
Codes for this business:*

| Edit NIGP Code(s) |

Mo selected Trade Divisions

Select applicable Trade
Divisions for this business: [ Edit Trade Division(s) ]

Back To Application List ] Upload Checklist Items <= Previous ] Reseti Save & Continue == j
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CBE Business Online & 0 ten
Application Details Screen - Webinar - Certification, Data Entry Print - Log Out Webinar Participant

Enter the application data by completing the steps below. To move between screens, use the Previous and Save & Continue buttons. Note: You may proceed unfil the end of
the application without entering all of the required information; however, you will not be able to Submit Final Application until all the required fields are filled out.

Step: ...nm........l.l Upload Checklist Items | << Previous ‘Reset‘ ‘ Save & Continue >>

Fields marked with an asterisk (*) are required.

Equipment / Vehicle Name:*
(Owned or Leased)

Enter business and office
equipment, vehicles and storage
locations

Storage Location of Equipment / Vehicle:™

CladD

Equipment & Vehicles ( Owned andlior Leased ) Storage Location of Equipment and Vehicles Update  Delete

No results found.

~ BackToAppicaonList Upload Checkist ltems | << Previous HR&sﬂIﬁave&GnntinueD




DSLBD HOME | CBE Business Online | CBE Applications

CBE Business Online & © tew
Application Details Screen - Webinar - Certification, Data Entry Print  Log Out Webinar Participant

Enter the application data by completing the steps below. To move between screens, use the Previous and Save & Continue butions. Note: You may proceed unfil the end of
the application without entering all of the required information; however, you will not be able to Submit Final Application until all the required fields are filled out.

B
Step: ...I.ml....l.l.l Upload Checklist ltems | << Previous ‘ Reset @v& & Continue »»

Fields marked with an asterisk (*) are required.

Facility™

nter all operating facilities or
other office locations including
storage/warehouse faciliies

Street Address 1* Street Address 2:

City* State® District of Columbia ~ Zip Code™

Facilities Address Update Delete

No results found.

| BackToAppicationList | Upload Checklist [tems | <<Previous | | Reset | | Save& Confinue>>
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CBE Business Online &b @ Hew
Application Details Screen - Webinar - Centification, Data Entry Print  Log Out Webinar Participant

Enter the application data by completing the steps below. To move between screens, use the Previous and Save & Continue buttons. MNote: You may proceed until
the end of the application without entering all of the required information; however, you will not be able to Submit Final Application until all the required fields are filled
out.

step:[1[2[3]a]5]s] 7 [8]e[io]11]12]13]14]15]16] Upload Checklist ltems | << Previous | [Reset | [  Save & Continue >>
Fields marked with an asterisk () are required.
Year 1 Year 2 Year 3
Year:
List the total number of _ Number of Full-Time Employees: I I I
employees, and corresponding
number of employees who are | Number of Part-Time Employees: I | |
FES'dE!ﬂS of the Dlsm':t_ ':_'.f Mumber of D.C. Resident Full-Time Employees:l | |
Columbia and on payroll with
the enterprise for the three Mumber of D.C. Resident Part-Time Empln}yees:l | |
preceding years: Total Mumber of Employees: | Ul Ul
Total Mumber of D.C. Resident Employees: I UI UI
First Mame:™ Last Name:™ @ US citizen O LPR
Home Address 1:* Home Address 2:
City=* State™ District of Columbia * Zip Code:* - Ward: — ~

Identify all original and current

owners/stockholders of the = - - .
business* Home Phaone: i i Mumber of Shares: Percentage of Ownership:* oy

{At least one ocwner must be added)

Initial Capital Injection: 3 Class of Stock Issued:
Gender: — select gender — - Race: - select race - - LGBT: - please select —
Disabled: - please select — - Veteran:* — please select —- -

Principal Owner Owner Name Home Address Home Phone # Shares % Owner Update Delete

Mo results found.

el
( Back To Application List ] Upload Checklist ltems | << Previous | [ Reset | Save & Continue >>
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CBE Business Online & 0 hen
Application Details Screen - Webinar - Certification, Data Entry Print Log Out Webinar Participant

Enter the application data by completing the steps below. To move between screens, use the Previous and Save & Continue buttons. Note: You may proceed uniil the end of
the application without entering all of the required information; however, you will not be able to Submit Final Application until all the required fields are filled out.

Step: ...n...m.....l.. Upload Checklist ltems [ << Previous ] [Resel] [ Save & Continue ==

Fields marked with an asterisk (*) are required.

Director First Name:* Director Last Name:*
List all members Title™ HomePhone: . - Appointed: " de
of the board of m il
directors Home Address 1 Home Address 2
City™ State® District of Columbia ~ Zip Code™

Director Name Home Address Home Phone Title Date Appointed Update Delete

No results found.

Back To Appication List Upload Checkist Items | <<Previous | [Reset@ve&ﬂnminueD
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CBE Business Online & 0 ten

Application Details Screen - Webinar - Certification, Data Entry Print  Log Out Webinar Participant

Enter the application data by completing the steps below. To move between screens, use the Previous and Save & Continue buttons. Note: You may proceed until the end of
the application without entering all of the required information; however, you will not be able to Submit Final Application until all the required fields are filled out.

step: {1 (2 (/3[4 5]l6 7| 8| |10 11]12|{1314|(15/116| Upload Checkiist Items | <<Previous | Reset| | Save& Continue >>

Fields marked with an asterisk (*) are required.
First Name:™ Last Name:*
Operational Function:* Home Phone: . . Appainted: .

List all corporate officers and mm dd  yyy
key personnel

Home Address 17 Home Address 2:
City" State™ District of Columbia ~ Zip Code:*

Corporate Officers/Key Personnel Home Address Home Phone

Operational Function Date Appointed Update  Delete
No results found.

Back To Application List

=
Upload Checklist ltems | =< Previous ] [ Rese@\‘aave & ContinueD
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CBE Business Online & 0 nen
Application Details Screen - Webinar - Certification, Data Entry Print  Log Out Webinar Participant

Enter the application data by completing the steps below. To move between screens, use the Previous and Save & Continue buttons. Note: You may proceed until the end of
the application without entering all of the required information; however, you will not be able to Submit Final Application until all the required fields are filled out.

Step: /1 1213 14|56 7|89 |10‘ 111121113 (114 15 16| Upload Checklist Items [ << Previous J lResetl [ Save & Continue ==

Fields marked with an asterisk (*) are required.

Bonding Company Name: Bonding Limit $:
Street Address 1: Sireet Address 2

Bonding Informaion City: State: District of Columbia + Zip Code:

(if applicable

Business Phone: . Business Fax;
Contact Person:

Bonding Specialties ¥

(if any) -

Back To Application List Upload Checkist Items | << Previous | | Resetme & Continm

v
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CBE Business Online & 0 ten
Application Details Screen - Webinar - Certification, Data Entry Print  Log Out Webinar Participant

Enter the application data by completing the steps below. To move between screens, use the Previous and Save & Continue buttons. Note: You may proceed until the end of
the application without entering all of the required information; however, you will not be able to Submit Final Application unfil all the required fields are filled out.

Step:| 1 { 2|(3 (45 6| 78] 9|10] 11 1213(14|[15/16| Upioad Checkiist ltems | <<Previous | | Reset| | Save & Coniinue >>

Fields marked with an asterisk (*) are required.

Insurance Company Name:* Contact Person®
Insurance Type:* Property/Liability Limits §:*
Insurance Information:* Street Address 1:* Street Address 2:
City* State* Districtof Coumbia + ZpCode*| .
BusinessPhone®) | 4 BusinessFax

Back To Applicafion List Upload Checklist Items | <<Previous | | Reset |C_ Save & Continue >>




DSLBD HOME | CBE Business Online | CBE Applications

CBE Business Online & O ten
Application Details Screen - Webinar - Certification, Data Entry Print  Log Out Webinar Participant

Enter the application data by completing the steps below. To move between screens, use the Previous and Save & Continue buttons. Note: You may proceed until the end of
the application without entering all of the required information; however, you will not be able to Submit Final Application until all the required fields are filled out.

Step: {12345 6|7 8] 9] 10|11 12 [13]14/[15 (16| upload Checkiist ltems |_s<Previous | | Reset| | Save & Continue>>

Fields marked with an asterisk (*) are required.

Primary Bank* Contact Person*
. | . Street Address 1 Street Address 2:
@S e Inro@ City:*| State™ District of Columbia + Zip Code:*li.
BusinessPhone™| . Business Fax

Back To Application List Upload Checkiist Items || << Previous HResed Save & Continue > 3
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DSLBD HOME | CBE Business Online | CBE Applications

CBE Business Online & 0w
Application Details Screen - Webinar - Certification, Data Entry Print  Log Out Webinar Participant

Enter the application data by completing the steps below. To move between screens, use the Previous and Save & Continue buttons. Note: You may proceed unfil the end of
the application without entering all of the required information; however, you will not be able to Submit Final Application until all the required fields are filled out.

step:| 1| 2314 5/ 6][7 8] 9 10/11[12] 13 [14][15] 16| Upload Checkist Iltems | <<Previous | | Reset| | Save & Continue >>

Fields marked with an asterisk (*) are required.

Current Year-to-Date: Last Fiscal Year: |

Arena | |
Ballpark Sales ~ §| g
Corporate | |
Enter total amount of taxes paid | Fuel $| $I
T el S| $)
and previous tax year - f applicadle) | Personal Property $ | g
Real Estate | |
Sales S g
Unemployment  § | % |
Total Amount $ 000 % 0.00

Back To Application List Upload Checklist Items | <<Previous | | Reset l@e&ConlinueD




DC o
B

gOV s
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CBE Business Online & 0w
Application Details Screen - Webinar - Certification, Data Entry Print  Log Out Webinar Participant

Enter the application data by completing the steps below. To move between screens, use the Previous and Save & Continue butions. Note: You may proceed uniil the end of
the application without entering all of the required information; however, you will not be able to Submit Final Application until all the required fields are filled out.

Step:@@@@ 11|12 13‘14‘ 15|16 Upload Checklist Items | << Previous ] \Reset| \ oave & Continue >>

Fields marked with an asterisk {*) are required.

|111| »

Goods and Equipment ($8M) | Automotive/Truck Parts |

Goods and Equipment ($8M) | Equipment (cables, wires, flag equipment, fire equipment/systems)

Classification of Work
Categories for CBE Enterprise
Program*

(Goods and Equipment ($8M) | Machines (copiers, printers, vending)

(Check a ane must (Goods and Equipment ($8M) | Mortuary Equipment

be sele.ded}
Goods and Equipment ($8M) | Office Furniture

O O O O & | &3

Goods and Equipment ($8M) | Office Supplies

-

.
Back To Application List Upload Checkist ltems | << Previous [@@e&(tontinueu
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DSLBD HOME | CBE Business Online | CBE Applications

CBE Business Online & O rew
Application Details Screen - Webinar - Certification, Data Entry Print Log Out Webinar Participant

Enter the application data by completing the steps below. To move between screens, use the Previous and Save & Continue buttons. Note: You may proceed until the end of
the application without entering all of the required information; however, you will not be able to Submit Final Application until all the required fields are filled out.

step:| 1 (2|3 4|5 6|7 8] 910/ 11]12][13]14]/1516] Upload Checkiist Items |_<<Previous | | Reset | | Save & Confinue >
Fields marked with an asterisk (*) are required.

Enter DC Department of Consumer and Regulatory Affairs Basic Business License(s) number(s) and/or professional/occupational license(s):

License Type:* License Number:*
Authorizing Entity of Certification/Licensing:* License Expiration Date: b
mm dd vy
License Type License Number Expiration Date Authorizing Entity

No results found.

Enter DC Department of Consumer and Regulatory Affairs Certificate of Occupancy or Home Occupation Permit Number *

C D

l Back To Application List ] Upload Checklist Items | << Previous ] l Reset ] Save & Continue ==

S
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CBE Business Online e=p O tew
Application Details Screen - Webinar - Certification, Data Entry Erint Log Out Wiebinar Farticipant

Enter the spplicsticon dsts by completing the steps below. To mows betevesn scresns, uss the Previous sand Sawve & Continuwe buttons. Mots: “Wow may procssd wntil the snd
of the application withowt entsring Sl of the reguired information; bowswsr, youw will not b= sbls to Submit Final Application wntil sl the reguirsed fislds sr= filled owt.

swep:[1 |2 |[s[2[s[e|[=I[s][s][ro][11]12][s=|1a][s5] 15 | Upload Cneckiet Iteme ) (Lssirenious ) ([Reset] (o Save® Contiuesz ]

Fleics maricad wilsh an aslSerisi ) ane recguinedl

1. | Has the business enterpris= previcus hy workied andior is it cunmenthyy workding on any Coniraes n the District of Columbis? i Wes D Mo
If ye=s, plesse sxplain:
e
—
2. | Does the business enterprise hawve any other locations related to this business (1.e., storagefwarshousa)}? T Wes D Mo
If yes, pleass exgplain:
e
-

3. | Does the busmess enterprise cummenthy hodd any other certificatons (e.g. S84, MDOT, MWAS, WRATA, MMSD-C, WBENC, WDiOT,
=tc. J7 If ywes, plesses prowvidese the certificaton numbsr and sxparstion dats.

i Wes T Ne

Cartified By Cartificaticn Mumbsr Expiration Dsts
[ssA

1 manias,

E Mmsoc

[ movocrmsoc

[CwBENC

O wooT

Moot

[C DoOoTaAnhaTA

[ orther: Please Specify
4. | Do you consider your business anterprise a green business? L oWes 1 Mo

If the T es" radio button is s=lected then at lesst ons check box is reguired.

[0 LEED Professional Accreditation [ Heatthy Homes Specialist Credential

[[] Green Business Metwork ] Green= En=rgnyr

[[] Gresn Business Certifised [[] Gre=n Clean Instituts

[ Green Seal for ledging [ Certified Green Restawrant

[[] Green Seal for Facilities Op=ration snd Maintensnos [l FSC Chain of Coustosdhy Certificabon

[ Green Hotel Certification [ District of Columbia Lead Certification

[[] Green Advantage Certified Contractor andior Suboontractor [ ] Registered Environmental Mangern'Professional
[[] Energy Star Rated Builders [ Green-= Climate

[ osHA 40 Howr Hazsrdous Materisls Technician [ Green<a Markset Flaos

[ orther: Please Specify
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CBE Applications @ uep
Submission & Checklist Log Out Webinar Participant

| declare, cerify, verify, attest or state under penalty of perjury that this application and the supporting documents submitted are true and correct to the best of my knowledge and
belief. Pursuant to O.C. Official Code § 22-2402, any person convicted of perjury shall be fined not more than & 5,000 or imprisoned for not more than 10 years, or both.

)l accept ) | decline

| further declare, cedify, verify, attest or state under penalty of perjury that |, (name), (title) of
(business name), as majority or 50% owner of the business enterprise, have the authority to represent the business enterprise and to submit this application and supporting
documents on behalf of the business enterprise.

)l accept ) | decline

| understand that if such information and claims contained in this application and supporing documents are false, | and each director, officer and principal of the business
enterprise may be subject to a civil penalty of not mare than $100,000 pursuant to D.C. Official Code § 2-218.63(c). D.C. Official Code § 2-218.63(c) provides that the Aftorney
General for the District of Columbia may bring civil action in the Superior Court of the District of Columbia against a business enterprise and the directors, officers, or principals of
a business enterprise that is reasonably believed to have obtained cerification by fraud or deceit or to have willfully furnished substantially inaccurate or incomplete ownership
information to the Department.

)l accept ) | decline

| understand that any fraud or misrepresentation on an application shall be grounds for automatic rejection or denial of the application. | also understand that failure to provide full
disclosure of any of the requested or required information may resultin rejection of this application.

)1 accept ) | decline

By selecting the "l Accept”™ button and typing your name in the Signature Box, you are signing this document electronically. You agree your electronic signature is the legal
equivalent of your manual signature on this document. By selecting 7l Accept” you consent to be legally bound by the statute and regulations governing the Cerified Business
Enterprise (CBE) program

Once you select the Submit Final Application button below, vou will not be able to change any information that you entered. If vou discover an error, contact a
Certificati il 2) T27-3900_ You may return any time to print the contents of vour application or to check on its status.

View/Upload Checklist ltems

* This document is presented in Portable Document Format (FDF) and a PDF reader is required for viewing.
Download a FDF reader or learn more about PDFs.

<< 5o Back ] [ Submit Final Application ]




By-laws of corporation and any amendments

Certificate of incorporation

Basic Business License issued by the Department of Consumer and Requlatory Affairs ar professionalloccupational license(s)

Nofice of Tax Registration issued by Office of Tax and Revenue (for new businesses)

Current Form UC-30 (Employer's Quarterly Gontribution and Wage Report) (f applicable)

Lease or deed for business site (signed)

Company capability statement, including a brief description of products or services

Copy of each stock certificate issued (front and back) and stock ledger

List of Current Employees (including name and home address for each employee)

Resumes of ke

Select the checklist item you
want to upload

the Internal Revenue Service (IRS)

; 4
fa—\ Residential lease (minimum 12 months) or deed
M

Submit personal District and federal tax refurns for the la

Select “Browse” to

Proof of residency of principal owner(s) (i.e. copy of JREISTETTRTITRC YT Y V& S M0y of current residential utility bill or voter registration card)

upload
Submit proof of DD Form 214 Certificate of Release or Discharggffrom Active Duty

Select “Upload File” to

upload the document

Ny - —
Browse.. Y Upload File into the system

| Close | | Pint | PDF |

FNToarnricke I{ KEFE)Y Prooramm




Copy of three years of Federal and State income taxes, and the most recent UC-20 of the affiliate(s).

Articles of incorporation

By-laws of corporation and any amendments

Certificate of incorporation

Basic Business License issued by the Department of Consumer and Regulatory Affairs or professionalioccupational license(s)

Nofice of Tax Registration issued by Office of Tax and Revenue (for new businesses)

Current Form UC-30 (Employer's Quarterly Contribution and Wage Report) (if applicable)

Lease or deed for business site (signed)

Company capability statement, including a brief description of products or services

Copy of each stock certificate issued (front and back) and stock ledger

List of Gurrent Employees (including name and home address for each employeg)

Resumes of key personnel

Federal Employer ID Number (FEIN) confirmation notice from the Internal Revenue Service (IRS)

Submit proaf of capabilities to perform selected NIGP code(s) (e.q. invoices, proof of payment for the service, references; certifications and licenses that support each requested code. If submitting resumes as proof, your

firm's latest UIC-20 Uneamploument Ware and Compensation Report is also required).

Residential lease (minimum 12 months) or deed

Submit personal District and federal tax returns for the last year (signed)

Praof of residency of principal owner(s) (i.e. copy of driver's license or DMV picture ID and copy of current residential utility bill or voter registration card)

[ Browse. | | UploadFile

Close | | Print | | PDF |



The list of documents supporting the application has changed, hased on the application data entered, since the time when it was reviewed and agreed upon before entering the application. Do you agree to submit the
following documents in addition to the application submission?

= Curmentfinancial statemant - Balance Sheet Profitand Loss Statement, and Fived AssetInventary (Must be current up to the ninety-day period prior to application submission)

= Business District or state and federal tax refumns, astthree years, and all schedules (siqned)

» Gapy ofthree years of Federal and State income taxes, and the most recent UC-30 of the affiate(s).

= Articles ofincorporafion

= By-aws of corporation and any amendments

» Certficate of incorparation

= BasicBusingss License issuad by he Deparment of Consumer and Requlatory Afiairs or professionalfoccupafional license(s)

» Nofice of Tax Reqistration issued by Office of Tax and Revenue (for new businesses)

= Gurment Form UC-30 (Employer's Quarterty Contribution and Wage Report) (f applicable)

= Lease or deedfor busingss site (signed)

» Company capability statement including a brief description of products or senices

= Gopy of each stack certficate issued (font and back) and stock ledger

= Listof Current Employeas (including name and hame address for each emplayee)

» Resumes of key personngl

= Federal Employer D Number (FEIN) confirmation notice from the Iniemal Revenue Senice (IRS)

= Suomit proof of capabilies to perform selacted NIGP coda(s) (2.0, invoices, proof of payment for the senice, refarences, certffications and licensas that support each requested cod. If submiting resumes as proof your frm's latest UG-30 Unamployment Wage and
Compensation Reportis also required),

= Residential lease (minimum 12 months) or dead

= SUomit personal District and faderal tax returns forthe last year (siqned)

» Proof of residency of principal owner(s) (.2. copy of driver's license or DMV picture 1D and copy of cumrent residential utiity billor voter registration card)

\ | Agree ‘ | Declne ‘

9 Jaccept © Idecine

| understand that any fraud or misrepresentation on an application shall be grounds for automaic rejection or denial of the application. | also understand that failure to provide full disclosure
of any of the requested or required information may resut in rejection of this application.

9 Jaccept © Idecine

Certification Onientation
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DSLBD HOME | CBE Business Online | CBE Applications

CBE Business Online @ tep
CBE Applications L0g Out Webinar Participant

Select the Start New Application button to certify or recertify your business, or to upgrade an existing certfication. To view the status and details of any of the
applications shown in the chart below, select Details in the View/Edit column.

Date Submitted App Type Status  Status Date View/Edit CBEH Days Under Review

Mot submitted | Certification | Data Enfry | 12312013 ‘w Number nat assigned

You cannot start a new application because you currently have a pending one.
You cannat view your CBE information because your application has not been approved yet.

Start New Application ‘ | View/Print Company Information




DSLBD HOME | CBE Business Online | CBE Applications

CBE Business Online & @ tew
Application Details Screen - Webinar - Certification, Application Submitted Print - Log Out Webinar Participant

View the current status of your company's cerfification. To refurn to the list of all applications, select Back to Application List.

Application Data Checklist Status ] # of days Under Review:

Current Information Current Status: Application Submitted
Company Name: Webinar
Approval Date: Not assigned
Expiration Date: Not assigned
CBE# Not assigned
Application Type: Certification
Certification Specialist: No specialist assigned

~ Backlo Appiication Lis
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DC Business Incentives Map

Welcome to the DC Business Incentives Map. This online tool can help you determine the geographic boundaries of incentives available to DC businesses. You can also
enter a specific address to identify incentives that your property or company may be eligible to receive. For additional information regarding these and other available
seices, visit Business in DC.
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Download Profile

Search Result Information

Total Population (1/2 Mile) Employee Population (172 Mile) Median Individual Income (172 Mile) Total Housing Units {1/2 Mile)

Please note that businesses must fulfill certain
additional reguirements to qualify for
incentives. It is possible that an address point
may be located in an ineligible area even
though the relevant tax lot may be eligible for
certain incentives. Contact the Office of
Business Development at (202) 727-6365 to




DC Business Incentives Map

Welcome to the DC Business Incentives Map. This online tool can help you determine the geographic boundaries of incentives available to DC businesses. You can also
enter a specific address to identify incentives that your property or company may be eligible to receive. For additional information regarding these and other available

services, visit Business in DC.

Zoom to Location

addrezs, intersection, etc.
1818 New York Avenue NE

Prequalifying Incentives
Location: 1818 NEW YORK AVEMUE NE
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E

High Technology Development Zone
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Industrial Revenue Bond
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Supermarket Tax Credit Zone

H Street ME Retail Priority Area

Incentive Profiles

| Select Incentive

Download Profile

Pleaze note that businesses must fulfil certain
additional reguirements to  qualify  for
incentives. It is possible that an address point
may be located in an ineligible area even
though the relevant tax lot may be eligible for
certain incentives. Contact the Office of
Riginers Nevelnnment at (203 737-R3A5 tn
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Total Population (1/2 Mile}

13,435

Employee Population (1/2 Mile) Median Individual Income (1/2 Mile) Total Housing Units (1/2 Mile)

15,851 222,014 5,730

2128 U.5. 50, Washington, D.C., District of Columbia

Address iz approximate
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SMALL BUSINESS
resource center

The District of Columbia Small Business Resource Center (SBRC) is your gateway to
information and services that can help you start and strengthen your business in the District.
The SBRC is a partnership between the Department of Small and Local Business
Development (DSLBD) and the Department of Consumer and Regulatory Affairs (DCRA).
Through the SBRC, you can access trainings, workshops, seminars, one-on-one technical
and educational.

DCRA DSI.B-D
Jacqueline Noisette Shara Gibson
1100 4th Street, SW 441 4th Street, NW
Jacqueline.noisette@dc.gov Shara.gibson@dc.gov

(202) 442-8170 (Direct) (202) 741-0836 (Direct)

http://bizdc.ecenterdirect.com

CBE Program Orientation DS LBD/

DEFT, OF SMALL & LOCAL BUSINESS DEVELOPMENT



mailto:Jacqueline.noisette@dc.gov
mailto:Shara.gibson@dc.gov
http://bizdc.ecenterdirect.com/

Frequently Asked Questions

A\

Is a non-profit eligible for certification? No.

How long is attendance to the orientation valid? Attendance to CBE Seminar is
valid for twelve (12) months.

> How long will the CBE certification process take? The CBE Certification Process
can take up to forty-five (45) business days once you submit the application.

> How long is my certification valid? CBE Certification is valid for two (2) years.
Companies must re-apply for recertification 45 days prior to their expiration date
(online system sends a notification 90, 60 and 30 days prior). The Department has
added a 24-hour notice in FY14).

Does DSLBD grant reciprocity from other jurisdictions? No.
Does the owner of my business have to live in DC? No.

If my business is certified as a DBE or CBE by the DC Department of Small and Local
Business Development (DSLBD), then are we already certified for DDOT's DBE
program? No. DSLBD certification will help when you bid on contracts with District
Government agencies. It has no bearing on federally funded highway projects.

> Once | am certified can | add additional categories or NIGP codes to my business
profile? Business profiles can be updated during an active certification period by
submitting an Upgrade application with the Department.

CBE Program Orientation DS LBD/

DEFT, OF SMALL & LOCAL BUSINESS DEVELOPMENT
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Frequently Asked Questions

> How do | notify the Department of a change in my certification?
Nofification, on business letterhead, should be sent to the Department to
the attention of the Certification Manager or Director of the Department.

During the term of a certificate, a CBE shall report to the Department any
change of address, change of ownership, or other change that may affect
the continued eligibility of the CBE within thirty (30) days of the date of the
change. Upon learning of any changes, the Department may request
documentation regarding continued eligibility and conduct onsite
inspections (CDCR 27-814 (2013)).

> How do | reset my username and password? Email the certfification
division at cbe.feedback@dc.gov or any member of the certfification
team. Please include the name of your firm, nofify us of any changes to
the email address provided in the application and ask for your login and

password to be reset.

CBE Program Orientation DS LBD/

DEPT, OF SMALL & LOCAL BUSINESS DEVELOPMENT



Cerlification Team

Melissa Resil (Business Certification Manager)
Yolanda Roy (Business Certification Specialist)
Makita Haynes-Burks (Business Certification Specialist)
Corey Beasley (Business Certfification Specialist)

Sonja Sims (Business Certification Specialist)

202-727-3900
hitp://dslbd.dc.gov (Get Certified)
cbe.feedback@dc.gov

CBE Program Orientation DS LBD/

DEFT, OF SMALL & LOCAL BUSINESS DEVELOPMENT



Questions & Answers

CBE Program Orientation DS LBD/
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