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Government of the District of Columbia

Vincent Gray, Mayor
1




Robert Summers, Interim Director, Department of Small and Local Business Development
1
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I.	Applicant Information
A.  Application Information & Submission
1. Address to Request Application Package—Applicants may obtain the application online (www.dslbd.dc.gov ).
2. Application Form and Content—Applicants must complete the application form.
a. Type responses in the space provided in the application form or on a separate sheet, as instructed. No handwritten responses.
b. Use only maximum number of words allowed per question. 
c. Responses should concisely address the question. 
d. Submit all documents requested in the application form.
e. Complete and submit the Submission Checklist (see Section VIII: Application Form).
3. Submission Deadline and Options — August 28, 2013 by 4:00 p.m..  
a. Any application received after this date and time will not be accepted. 
b. Only electronic applications will be accepted via email to cristina.amoroso@dc.gov.  
4. Funding Contingency –Funding for this award is contingent on continued funding from the grantor. The RFA does not commit the Agency to make an award. 
5. Funding Restrictions—Grant funds may only be expended on eligible costs that are set forth in the Letter of Agreement executed after the grant is awarded.  Expenses incurred before the Effective Date will not be considered eligible expenses.
6. Application Preparation Costs—The Agency shall not be liable for any costs incurred in the preparation of applications in response to the RFA. Applicant agrees that all costs incurred in developing the application are the applicant’s sole responsibility.
7. Pre-Submission Information Session— DSLBD will host an Information Session on August 8, 2013 at 3 pm at the DSLBD Office (441 4th Street, NW, Washington DC 20001; photo required to enter building) to answer any questions regarding the Program and application process. This session will be your final opportunity to get answers to your questions. Instructions and guidance regarding application preparation can be found in the RFA. 
8. Subsequent RFA Changes—The Agency reserves the right to issue addenda and/or amendments subsequent to the issuance of the RFA, or to rescind the RFA. To stay apprised of any changes to the RFA, interested applicants may check online (www.dslbd.dc.gov) and/or provide contact information (name, email and phone) to DSLBD (email information to cristina.amoruso@dc.gov). 

I.	Applicant Information (continued)
A.  Application Information & Submission (continued)

9. Agency rights –The Agency reserves the right to accept or deny any or all applications if the Agency determines it is in the best interest of the Agency to do so. The Agency shall notify the applicant if it rejects that applicant’s proposal. The Agency may suspend or terminate an outstanding RFA pursuant to its own grantmaking rule(s) or any applicable federal regulation or requirement. The Agency may conduct pre-award on-site visits to verify information submitted in the application and to determine if the applicant’s facilities are appropriate for the services intended. The Agency may enter into negotiations with an applicant and adopt a firm funding amount or other revision of the applicant’s proposal that may result from negotiations.
10. RFA and the Law—If there are any conflicts between the terms and conditions of the RFA and any applicable federal or local law or regulation, or any ambiguity related thereto, then the provisions of the applicable law or regulation shall control and it shall be the responsibility of the applicant to ensure compliance.

I.	Applicant Information (continued)
B.  Certification of Applicant Organization
Complete and provide original signature on the application that is submitted.   

	I hereby certify that
	

	
	(name of nonprofit organization)



submits, approves, and endorses the submission of this application and that the facts and data contained therein are true and accurate.

	
	

	Organization President/Chair
Print Name
	

	
	

	Organization President/Chair
Signature
	

	
	

	Date
	








I.	Applicant Information (continued)
C.  List of Individuals Who Prepared the Application
 	This application was prepared by and with the cooperation of:

	
	Name and Title

	Affiliation  (Organization/Business)

Mailing Address
	Telephone (daytime)

E-mail
	Signature

	
1. PRIMARY CONTACT
	


	
	
	

	2. 
	
	
	
	

	3. 
	
	
	
	

	4. 
	
	
	
	

	5. 
	
	
	
	

	6. 
	
	
	
	

	7. 
	
	
	
	



							



I.	Applicant Information (continued)
D.  Written Disclosure Regarding Criminal Involvement and Legal Proceedings
	Please provide as an attachment a written statement, the truth of which is sworn or attested to by the applicant, whether the applicant, or where applicable, any of its officers, partners, principals, members, associates or key employees, within the last three (3) years prior to the date of the application, has: 
a. been indicted or had charges brought against them (if still pending) and/or been convicted of (a) any crime or offense arising directly or indirectly from the conduct of the applicant’s organization or (b) any crime or offense involving financial misconduct or fraud, or 
b. been the subject of legal proceedings arising directly from the provision of services by the organization If the response is in the affirmative, the applicant shall fully describe any such indictments, charges, convictions, or legal proceedings (and the status and disposition thereof) and surrounding circumstances in writing and provide documentation of the circumstances.

	E. Organization’s Statement of Certification
Submit a  statement of certification signed by the duly authorized officer of the applicant organization, the truth of which is sworn or attested to by the applicant, which states:
· The individuals, by name, title, address, and phone number who are authorized to negotiate with the Agency on behalf of the organization; 
· That the applicant is able to maintain adequate files and records and can and will meet all reporting requirements; 
· That all fiscal records are kept in accordance with Generally Accepted Accounting Principles (GAAP) and account for all funds, tangible assets, revenue, and expenditures whatsoever; that all fiscal records are accurate, complete and current at all times; and that these records will be made available for audit and inspection as required; 
· That the applicant is current on payment of all federal and District taxes, including Unemployment Insurance taxes and Workers’ Compensation premiums. This statement of certification shall be accompanied by a certificate from the District of Columbia OTR stating that the entity has complied with the filing requirements of District of Columbia tax laws and has paid taxes due to the District of Columbia, or is in compliance with any payment agreement with OTR; 
· That the applicant has the demonstrated administrative and financial capability to provide and manage the proposed services and ensure an adequate administrative, performance and audit trail; 
· That, if required by the grantmaking Agency, the applicant is able to secure a bond, in an amount not less than the total amount of the funds awarded, against losses of money and other property caused by fraudulent or dishonest act committed by any employee, board member, officer, partner, shareholder, or trainee; 


I.	Applicant Information (continued)

E. Organization’s Statement of Certification (continued)

· That the applicant is not proposed for debarment or presently debarred, suspended, or declared ineligible, as required by Executive Order 12549, “Debarment and Suspension,” and implemented by 2 CFR 180, for prospective participants in primary covered transactions and is not proposed for debarment or presently debarred as a result of any actions by the District of Columbia Contract Appeals Board, the Office of Contracting and Procurement, or any other District contract regulating Agency; 
· That the applicant has the financial resources and technical expertise necessary for the production, construction, equipment and facilities adequate to perform the grant or subgrant, or the ability to obtain them; 
· That the applicant has the ability to comply with the required or proposed delivery or performance schedule, taking into consideration all existing and reasonably expected commercial and governmental business commitments;
· That the applicant has a satisfactory record performing similar activities as detailed in the award or, if the grant award is intended to encourage the development and support of organizations without significant previous experience, that the applicant has otherwise established that it has the skills and resources necessary to perform the grant. In this connection, Agencies may report their experience with an applicant’s performance to OPGS which shall collect such reports and make the same available on its intranet website. 
· That the applicant has a satisfactory record of integrity and business ethics; 
· That the applicant has the necessary organization, experience, accounting and operational controls, and technical skills to implement the grant, or the ability to obtain them; 
· That the applicant is in compliance with the applicable District licensing and tax laws and regulations; 
· That the applicant complies with provisions of the Drug-Free Workplace Act; and 
· That the applicant meets all other qualifications and eligibility criteria necessary to receive an award under applicable laws and regulations. 
· The grantee agrees to indemnify, defend and hold harmless the Government of the District of Columbia and its authorized officers, employees, agents and volunteers from any and all claims, actions, losses, damages, and/or liability arising out of this grant or subgrant from any cause whatsoever, including the acts, errors or omissions of any person and for any costs or expenses incurred by the District on account of any claim therefore, except where such indemnification is prohibited by law.

	


II.	Support and Funding 
A. 	Support

1. Broad-based community support and involvement is critical to local Main Streets program’s success.  List the community stakeholders, major constituents and organizations, such as those identified below, which have indicated their support of your interest in operating a Main Streets program. 
Indicate how each stakeholder/constituent/organization is currently involved with neighborhood commercial district revitalization efforts and in what capacity they will serve in the future with the proposed Main Streets program. Please limit answer to 1,000 words.
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▪	District government (including Councilmembers and Advisory Neighborhood Commissioners)
▪	Chamber of Commerce
▪	Business/professional associations
▪	Community development corporations
▪	Historical society, historic preservation committee organizations, heritage tourism organizations, neighborhood associations.
▪	Neighborhood associations
▪	Arts organization and/or cultural institutions
▪	Civic groups/clubs
▪	Religious or faith-based institutions 
▪	Educational institutions major employers in the community
▪	Social or family service providers


	 DCMS Program Application
	
	Neighborhood
	




1
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1. 
2. What other key partners will your organization likely engage to effectively establish and operate a Main Streets program?  
List the partners and describe each group’s current focus and its intended involvement with Main Streets.  Please limit answer to 750 words.
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3. Provide signed letters of support or formal resolutions endorsing your organization’s interest in operating a Main Streets program support from the following: 
a. Ward Councilmember(s) 
b. Advisory Neighborhood Commissioners]
c. Stakeholder organizations (e.g., business/merchant association, civic association, community development corporation).  Resolution of Support or Letters of Support are acceptable;
d. Business Owners 
e. Property Owners



II.	Support and Funding (continued)

B.	Funding
1. Proposed Budget

	[bookmark: OLE_LINK3][bookmark: OLE_LINK4]Expenditures
	Year One
	Year Two
	Year Three

	Executive Director salary
	$
	$
	$

	Executive Director benefits
	
	
	

	Salary - other
	
	
	

	Benefits - other
	
	
	

	Staff/Volunteer Training Costs
	
	
	

	Staff/Volunteer Travel
	
	
	

	Rent
	
	
	

	Utilities
	
	
	

	Telephone
	
	
	

	Insurance
	
	
	

	Office Supplies
	
	
	

	Depreciation
	
	
	

	Postage
	
	
	

	Printing/copying
	
	
	

	Photo Supplies
	
	
	

	Professional  Dues/ Membership
	
	
	

	Advertising 
	
	
	

	Accounting
	
	
	

	Organization Committee
	
	
	

	Promotion  Committee
	
	
	

	Design  Committee 
	
	
	

	Economic Restructuring Committee
	
	
	

	Contingency
	
	
	

	Other:
	
	
	

	TOTAL*
	$
	$
	$





II.	Support and Funding (continued)

B.	Funding (continued)
2. Sources of Income, Services, and Donations
Sustainable funding is critical for the ongoing operation of the Main Street program. Applicants must demonstrate the capacity to generate funding through a diverse mix of sources.
NOTE:  All DC Main Streets grant funds and all funds raised in the name of the Main Streets program must be used exclusively for the Main Streets program and its operations.
	Source**

	Board of Directors Contributions

	Business Contributions

	Corporate Contributions

	Individual Contributions/
Memberships

	DC Government
(including DC MAIN  STREETS)

	Business Improvement District

	Fees for Services

	Event Income

	In-Kind Donations

	Other:


	Other:


	Other:


	Total Income**




3. Fund Development Strategy 
Describe how you plan to secure the projected income identified in Item I.D.2 
What is your organization’s funding development strategy for the proposed Main Streets program? Please include specific actionable steps and ensure the strategy you describe is realistic.   Please limit answer to 1,000 words.



II.	Support and Funding (continued)
	
B.	Funding (continued)
4. Certification of Funding 

We herby certify that on this  _______________________  of 2013 the 
					(month and day)

___________________________  has:
(name of applicant organization)	

· $_______________ in hand and  $_______________ pledged for funding Year 1 of the local Main Streets program and that these funds are allocated exclusively for the Main Streets program; and, 
· $_______________ in hand and  $_______________ pledged for funding Year 2 of the local Main Streets program and that these funds are allocated exclusively for the Main Streets program; and, 
· $_______________ in hand and  $_______________ pledged for funding Year 3 of the local Main Streets program and that these funds are allocated exclusively for the Main Streets program; and, 

	
	
	

	(Signature of President/Chair of Governing Body)
	
	(Date)






5. Evidence of Funding
Attach pledges and/or other written documentation of all committed Main Streets program funding sources (including public and private funds and cash, and in-kind donations), as consistent with Section I.D.4 above.

6. Describe your fund-raising efforts to date and their results.  
Attach the following financial statements in Section VII: Attachment F.
a. Financial statements for the past two (2) years
b. IRS 990 forms for past two tax (2) years
If your organization is newly formed and these documents have not been submitted, please state N/A.

III.	Development History and Neighborhood Characteristics 
	
In this section, applicants should provide information about the neighborhood and community, where the proposed Main Streets commercial district is located.

1. Briefly describe how the Rhode Island Avenue neighborhood developed over time, including information about its establishment, growth, and economic base.  List significant changes to this community over the years, including major factors in its growth or decline.  Please limit answer to 1,000 words.

2.	Summarize this neighborhood’s current economic and community development trends.  Describe how these trends affect the neighborhood business district.  Please limit answer to 350 words.

3.	Describe your organization’s major goals for commercial revitalization the next three years. Please limit answer to 500 words.

4. Characterize how active volunteers are in your organization?  Describe the level of volunteer involvement in various neighborhood improvement efforts.  Please limit answer to 350 words.

5. Indicate the node or intersection that you define as the “heart” of the proposed Main Streets commercial district?

6. Ward Population	                 
	Ward 5   has 
	
	population



7. What are the zip code(s) that encompass the proposed Main Streets commercial district and what is the population for each?
Zip Code(s) for proposed Main Streets commercial district area:
	Zip code:  
	
	has 
	
	population

	Zip code:  
	
	has 
	
	population

	Zip code:  
	
	has 
	
	population



8. Number of households within the zip code(s) for the for proposed Main Streets commercial district area.
	Zip code:  
	
	has 
	
	households

	Zip code:  
	
	has 
	
	households

	Zip code:  
	
	has 
	
	households


                      
9. Median income for households within the zip code(s) for the for proposed Main Streets commercial district area 
	Zip code:  
	
	has 
	
	Median household income

	Zip code:  
	
	has 
	
	Median household income

	Zip code:  
	
	has 
	
	Median household income



III.	Development History and Neighborhood Characteristics (continued)


10. Describe any major employers in the neighborhood.  List their proximity to the commercial district.  
	Employer
	Product/Service
	# of employees
	Distance to commercial district

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




11. List the shopping centers and/or strip mall developments within the commercial district.  



12. List and describe any nearby shopping centers or business districts that are competition for your commercial district.



13. What is the general condition of the housing stock in the neighborhood?  Please limit answer to 250 words.

14. List the nearest Small Business Resource or Development Center(s). 
	

	

	







IV.	Commercial District Characteristics 
In this Section applicants’ responses should be specific to the proposed Main Streets commercial district area.  
A.  	General District Characteristics

1. Successful commercial district revitalization programs initially focus their efforts within a specific district or project area to show concentrated change.  DSLBD recommends that the Rhode Island Avenue Main Street Program focus its efforts on the section of Rhode Island Avenue, N.E. located between 3rd and 24th Streets, N.E.  List the proposed boundaries of the commercial district on which your program will focus for its first three years.  
Describe the reason for selecting these boundaries, if the boundaries vary from those recommended by DSLBD.  Please limit answer to 150 words.

2.	List the major assets of the proposed Main Streets district (i.e., within the boundaries of the proposed commercial district as compared to neighborhood assets which may be outside of the proposed commercial district boundaries).  Please limit answer to 500 words.

 3.	List the major liabilities and needs of the proposed Main Streets district (i.e., within the boundaries of the proposed commercial district as compared to neighborhood assets  which may be outside of the proposed commercial district boundaries).  Please limit answer to 500 words.


B. 	Physical Profile

	1.
	Number of commercial buildings in the proposed Main Street district: 
	
	

	 2.
	Number of completely vacant buildings in district:
	               
	

	 3. 
	Number of buildings in district with only upper floors vacant:       
	        
	

	 4.
	Number of vacant lots in district:              
	
	



 5.	Describe the condition of the following elements in your district.

a. Transportation infrastructure (streets, sidewalks, parking facilities, public transportation, etc.). Please limit answer to 250 words.   

b. Public facilities (public buildings, parks, recreational facilities, etc.).  Please limit answer to 250 words.   

c.  Commercial Buildings.  Please limit answer to 250 words.   


IV.	Commercial District Characteristics (continued)


B. 	Physical Profile (continued)

6.	Is safety or crime an issue in the commercial district?                Yes	              No
If yes, describe any action (public or private) taken by your organization to address these issues and the outcome.  Please limit answer to 250 words.   


C.	Usage Profile

1.	What is the total number of businesses operating
 in the proposed Main Streets commercial district:   ___________
	
2.	Estimated average rent for commercial space in the Main Street district:  $_______  per square foot/year

3.	Building permits issued in the district (obtain from DCRA web site):   
	
	2012
	
	2013

	Number issued:
	
	
	

	Dollar improvement value (total):
	
	
	



D.	Current Promotion/Marketing Efforts
1. Describe the community’s general perception of the commercial district (proposed Main Street commercial district).  Please limit answer to 250 words.   

2. Describe any annual community events held in the proposed Main Street district, including date and age of event, attendance, and sponsor(s).  Please limit answer to 250 words.   

3. Describe any current efforts to promote or market the proposed Main Street district which applicant organization has conducted.  Describe how these activities are organized and financed.  Describe how volunteers and business owners are involved with these events. Please limit answer to 350 words.    













IV.	Commercial District Characteristics (continued)

E.	Historic Buildings

1.	Is all or part of the proposed Main Streets district a designated historic district?
	
	No
	
	Yes  



 2.	List any buildings (with street addresses) in the proposed Main Streets district that are listed in the District of Columbia Inventory of Historic Sites or the National Register of Historic Places.  Indicate whether the buildings are listed individually or contribute to the significance of a historic district.  Please limit answer to 150 words.   

3. How has the applicant organization been involved with the preservation of historic commercial buildings in the last five years?  Please limit answer to 250 words.   
 F.	Business Challenges

1. Describe specific challenges of neighborhood commercial businesses and the role the Main Street organization will have in improving those conditions.   Please limit answer to 350 words.   

2. What tangible business challenges can be addresses through the Main Street program? Please limit answer to 350 words.

3. Describe any business services and assistance provided in the last three (3) years to businesses operating in the proposed Main Streets commercial district.   These should be services/assistance provided by the applicant organization.  Please limit answer to 350 words. 

4. Describe the role which business owners play as leaders or volunteer within the applicant organization.  Please limit answer to 350 words.   















V.	Program Goals  

1.	What specific goals does your proposed organization expect to achieve through the Main Streets program? Please limit answer to 250 words.   

2. Of the district’s major liabilities and needs, which will be a priority for the Main Streets program to address immediately?  Please limit answer to 250 words.   

3. How can/should the following programs, resources, and tools guide the Main Street program’s priorities? Please limit answer to 350 words.   




· 
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· Comprehensive plan
· Historic preservation plan
· Strategic Neighborhood Action Plan (SNAP)
· Great Streets Strategic Development Plan
· Enterprise Zone
· SBA HUB Zone
· Tax increment financing  
· Business Improvement District
· Community Development Corporation(s)


4. What do you believe will be the long-term impact of the Main Streets program on the neighborhood? Please limit answer to 250 words.   
























 
VI. Readiness to Participate 

1. Explain what steps you have taken to educate neighborhood businesses about the Main Street Four Point Approach® and involve them in the planning of the Main Streets program. Please limit answer to 250 words.    

2. Describe any commercial district revitalization conferences or seminars that representatives from your organization have attended.  Please limit answer to 150 words.   

3. Explain the proposed structure of your local Main Streets program.  Will the program be housed in a new or existing non-profit organization?  Explain your reason for selecting this structure. Describe the organization’s mission and tax status.
Include organizational documents requested in Section VII  as attachments to the application.  
Use additional space if needed. Please limit answer to 500 words.   

4. Provide list of the Board of Directors  describing their current responsibilities and,
what their responsibilities will be after hiring a Main Streets Executive Director.  
Describe the board of directors or governing body that will assume financial, policy, and programmatic responsibility for Main Streets locally.  Please limit answer to 500 words.   

5. Describe the role of the Main Streets program (executive) director.  Indicate to whom the director will report.  Describe the skills and qualities for which you will look when hiring. Please limit answer to 350 words.   

6. 	Describe your organization’s capacity to make its Main Streets program operational within 30 days of grant award. 
Include strategy for engaging board of directors and hiring a Main Streets executive director. Please limit answer to 350 words.   

7. 	Describe your organization’s capacity to make its Main Streets program operational within 30 days of grant award. 
Include strategy for engaging board of directors and hiring a Main Streets executive director. Please limit answer to 350 words.   

8.	In the Attachment section (see Section VII, Attachment K), include a letter from the Main Streets organization indicating its intent to hire a Main Streets executive director within 30 days of designation as a local Program.  A sample Notice of Intent to Hire a Main Streets Executive Director is included in the Sample Letters and Resolutions document.

9.	Successful Main Streets programs must have a solid group of volunteers to participate on the committees.
Describe your volunteer outreach/recruitment strategy.  Please limit answer to 350 words.   





VI. Readiness to Participate (continued)

10.	Describe your strategy to identify and lease permanent office space located within the boundaries of the proposed Main Streets commercial district. Describe your strategy for interim office space to operate the Main Streets program at the time of grant award, if selected (approximately October 2013).  Please limit answer to 150 words.   

11. Describe your direct experience (organizational and/or core Main Street program leadership) in delivering small business services to strengthen retail operations and improve the overall business district for residents, consumers, visitors and business and property owners. Please limit answer to 350 words.   










VII.   Attachments

Insert the required documents, as attachments in the following order.  Instructions on completing and submitting each attachment is either included below or in the respective application section (referenced below). 

Any attachments sent separately will not be considered (i.e., mailed, fax or emailed to DSLBD under separate cover).
	Attachment A:
	Letters of Support from Ward Councilmember(s) and Advisory Neighborhood Commission
(samples provided in Sample Letters and Resolutions document)

	Attachment B:
	Letters of Support or Resolutions of Support from 
Stakeholder Organizations 
Resolutions or letters from stakeholder organizations such business/merchant association, civic association, community development corporation. (sample provided in Sample Letters and Resolutions document)

	Attachment C:
	Letters of Support from Business and/or Property Owners  
(sample provided in Sample Letters and Resolutions document)

	Attachment D:
	Financial Statements and Pledges
Item 1.  Financial Statements (existing nonprofits only)
a. Financial statements for the past two (2) years
b. IRS 990 forms for past two tax (2) years
Item 2.	Pledges and other Documentation of Committed Funding for Main Streets Program

	Attachment E:
	
Non-profit Registration and Tax Status documentation 
(DCRA and IRS certificate or letter)

	Attachment F:
	Organization Chart for applicant organization

	Attachment G:
	Letter of Commitment to Hire a Main Streets Executive Director
 (sample provided in Sample Letters and Resolutions document)

	Attachment H:
	Articles of Incorporation and the By-laws for applicant organization
A copy of the articles of incorporation and the by-laws of the private, non-profit organization designated to serve as the governing board of the local Main Streets program.
(sample provided)



VII.   Attachments (continued)
	Attachment I:
	Representative Digital Photographs (up to 25)
Up to twenty-five (25) digital images that depict the proposed commercial district including its buildings, businesses, streetscape and assets.
· Label each attached image file with the name of building/business and address/location (e.g., “Bryan Building_1234 Rhode Island”)
· Include a brief description of each image submitted






VIII.   Application Checklist

Reponses to Applications Questions
	
	Responses follow the maximum number of words allowed.  

	
	All signatory lines are signed 

	
	Completed and attached coversheet (page 1) of Application Form 


Attachments Submission (all)
	
	All attachments are submitted with the application.  No attachments were sent separately to DSLBD.


Attachments 
	
	Attachment A:	Letters of Support from Ward Councilmember(s) and/or Advisory Neighborhood Commission

	
	Attachment B: Resolution of Support from Stakeholder Organizations 

	
	Attachment C: Letters of Support from Business and/or Property Owners  

	
	Attachment D:	 Financial Statements, and Pledges

	
	Attachment E: Non-profit Registration and Tax-status documentation

	
	Attachment F: Organization Chart

	
	Attachment G: Letter of Commitment to Hire a Main Streets Executive Director

	
	Attachment H: Articles of Incorporation and the By-laws

	______
	Attachment I: Representative Digital Photographs (up to 25) 



Submission of Application
	
	Original application submitted via email to cristina.amoruso@dc.gov as one document by 4:00 p.m. on Wednesday, August 28, 2013 

	
	



[image: ]


Sample Letters and Resolutions 
The following samples of required resolutions and letters of support are included in pages 2 to 5. These samples are intended to serve only as guides. Adapt them to meet your own community’s needs.  
· Letters of Support from Ward Councilmember(s) and/or Advisory Neighborhood Commission  
· Resolution of Support from Stakeholder Organizations  
· Letters of Support from Business Owners and/or Property Owners
· Letter of Commitment to Hire a Main Streets Program Director 

SAMPLE LETTER OF SUPPORT for Ward Councilmember and/or ANC representative 
DATE 
Robert Summers, Interim Director, 
Department of Small and Local Business Development 
441 4th Street, NW, Suite 970N Washington, DC 20001 


Dear Mr. Summers: 
As ___________________ of ___________________ , I hereby endorse and support the (council member or ANC rep) (Ward # or ANC #) 
application of ______________________________ to participate in the DC Main Streets (applicant organization) 
Program. 
Yours truly, 
(Name of Councilmember and/or ANC Chair) (Title) 
SAMPLE RESOLUTION of SUPPORT for STAKEHOLDER ORGANIZATIONS 
such as neighborhood business or merchant association, neighborhood or civic association, Chamber of Commerce, or community development corporation 
A resolution supporting participation in the Main Streets program. 
 WHEREAS DC MAIN STREETS has been established by the Government of the District of Columbia to assist neighborhoods in developing a public-private effort to revitalize traditional neighborhood business districts and commercial corridors, and 
 WHEREAS DC MAIN STREETS will select one district to receive a 2013 grant award comprising seed funding and technical assistance from the District of Columbia, 
WHEREAS, the community of                                                                   desires to participate in the DC MAIN STREETS Program, 
NOW THEREFORE LET IT BE RESOLVED BY THE BOARD OF DIRECTORS OF 
(name of organization) SECTION 1. 
That the organization fully endorses the submission of this application and agrees to participate in the development and financial support of the local Main Streets program. 
SECTION 2. 
Recognizes that a commitment to commercial district revitalization is an ongoing process requiring on-going attention, community support and involvement, and a full public-private partnership. 
SECTION 3. 
Endorses the goal of economic revitalization of the designated Main Streets  district within the context of the preservation and rehabilitation of its historic commercial buildings, recognizing that the Main Streets  program is one of many economic and community development tools utilized by the District of Columbia and that it is location specific.


PASSED, APPROVED, AND ADOPTED THIS _______ day of _______ , 2013. 

__________________		_____________________
President of Board     			Executive Director 

SAMPLE LETTER OF SUPPORT for Business Owners 
DATE 
Robert Summers, Interim Director, 
Department of Small and Local Business Development 
441 4th Street, NW, Suite 970N Washington, DC 20001 

Dear Mr. Summers: 
As the owner of ___________________ , I hereby endorse and support the             (business name) 
application of ______________________________ to participate in the DC Main Streets   (applicant organization) 
Program. 

Yours truly, 


(Name of Business Owner) 
(Title) 
(Address of Business) 
SAMPLE LETTER OF COMMITMENT TO HIRE A MAIN STREETS PROGRAM DIRECTOR 
We hereby declare that upon selection to participate in the DC MAIN STREETS 2013 Program, the __________(name of community) ___________Main Streets  Program will conduct within 3 months of designation a search to find and hire a full-time paid program (executive) director to coordinate the program activities and volunteers of our local Main Streets program. 
We further commit to funding this position for a three years period, during the start-up partnership with DC MAIN STREETS. 

_____________________________					______________
(Signature of Principal Organizer or President of new or existing organization that will be responsible for implementing the local Main Streets  program) and (Date)


	
	
SAMPLE BYLAWS FOR A LOCAL MAIN STREET PROGRAM

The following sample bylaws are to be used as a reference only. Variances in the
structure of the local Main Street Program, in the desired tax or tax-exempt status of the
program and in District of Columbia law may dictate modifications in the bylaws.

BYLAWS of The [NEIGHBORHOOD] Main Street Program, a District of
Columbia nonprofit corporation

ARTICLE 1

Name and Principal Office of Corporation

Section 1. The name of this corporation shall be the [NEIGHBORHOOD] Main Street
Program (hereinafter referred to as "The Program"). The principal offices shall be
determined from time to time by the Board of Directors of the Program.

ARTICLE 2

Purpose

Section 1. The purposes for which this corporation is organized are to stimulate
neighborhood business district revitalization in [NEIGHBORHOOD] through
organization (encouraging cooperation and building leadership in the business
community); promotion (creating a positive image for downtown by promoting the
downtown as an exciting place to live, shop and invest); design (improving the
appearance of the downtown); and to receive, administer and distribute funds in
connection with any activities related to the above purposes; provided, however, that the
Program shall only engage in activities that are in the purview of Section 501(c)(3) of the
Internal Revenue Code of 1954 or corresponding sections of any prior or future law. No
part of the net earnings of the Program shall inure to the benefit of any of its members or
any other individual; and the Program shall not participate in, or intervene in, any
political campaign on behalf of any candidate for public office.

Section 2. It is the intent of the Program to qualify as a nonprofit, tax-exempt entity
pursuant to Section 501(c)(3) of the Internal Revenue Code of 1954, as now or hereafter
amended. In order to effectuate such intent, no part of the net earnings of the Program
shall inure to the benefit of any of its members or any other individual; and the Program
shall not participate in, or intervene in, any political campaign on behalf of any candidate
for public office.

Section 3. Upon dissolution of the corporation, the residual assets of the corporation shall
be distributed to a private, nonprofit corporation which is an exempt organization as
described in Section 501(c)(3) of the Internal Revenue Code of 1954 or corresponding
sections of any prior or future law, selection of which corporation may be designated
prior to dissolution.

ARTICLE 3

Program Area

Section 1. The Program Area shall be that geographic area indicated on the attached map
[Exhibit A].



ARTICLE 4

Membership

Section 1. The classes of members of the Program shall be as follows:
a) Individual members
b) Business, professional or property owner members
c) Associate members
d) Sponsoring members

Section 2. The Board of Directors shall establish annual dues as it deems appropriate.
Such establishment of dues shall include method of payment and application procedure.

Section 3. Any business, organization or individual interested in supporting the purposes
of the program may become a member by filing an application in such form as the Board
of Directors shall prescribe, and subject to the payment of such dues as the Board of
Directors may establish. Each active member shall be entitled to one vote.

Section 4. Any member may resign from membership in the Program upon giving written
notice thereof to the Secretary of the Program. Such resignation shall specify the effective
date thereof. Members who resign from membership shall not be entitled to any refund of
dues therefore paid.

Section 5. The Board of Directors may, at its discretion, suspend the voting privilege of
any member who has been and remains in default of his or her financial obligations to the
Program for a period of six (6) months or longer.

ARTICLE 5

Membership Meetings

Section 1. An annual meeting of the membership shall be held in each calendar year at
such time and place as may be determined by the Board of Directors for the purpose of
electing officers and directors and transacting such other business as may be properly
brought before the meeting.

Section 2. Special meetings of the membership shall be held at any time and place as may
be designated in the notice of said meeting, upon call of the President or the Board of
Directors either at their own request or upon written petition by at least 10 active
members.

Section 3. Written notice of every meeting of the membership, stating the place, date and
hour of the meeting, shall be given either personally or by mail to each member not less
than 15 nor more than 50 days before the date of the meeting. If mailed, such notice shall
be deemed delivered when deposited in the United States with postage thereon prepaid,
addressed to the members at their addresses as they appear on the Program's record of
membership. Attendance of a member at a membership meeting shall constitute a waiver
of notice of such meeting, or manner in which it has been called or convened, except
when a member attends a meeting solely for the purpose of stating, at the beginning of
the meeting, any such objection to the transaction of any business. Other interested
parties shall be given such notice of meetings, as the Board of Directors shall deem
appropriate.

Section 4. Ten percent (10%) of the active members, present in person or represented by
proxy, shall constitute a quorum for the transaction of business at all meetings of the
membership, except as otherwise provided by statute, by Articles of Incorporation or by
these Bylaws. If a quorum is not present or represented at any meeting of the
membership, a majority of the members entitled to vote thereat, present in person may
adjourn the meeting from time to time, without notice other than announcement at the
meeting, until a quorum shall be present or represented. If the adjournment is for more
than 30 days, a notice of the adjourned meeting shall be given to each member.

Section 5. When a quorum is present or represented by proxy at any meeting, the vote of
a majority of the active members present in person or represented by proxy shall decide
any questions brought before such meetings, unless the Articles of Incorporation or these
Bylaws require a different vote, in which case such express provisions shall govern and
control the decision.

Section 6. Roberts Rules of Order Newly Revised shall govern the parliamentary
procedures of the Program when not in conflict with these Bylaws. The order of business
may be altered or suspended at any meeting by a majority vote of the active members
present.

ARTICLE 6

Board of Directors

Section 1. The Program shall be governed by a Board of nine (9) Directors elected by the members
eligible to vote. The term of office for each Director shall be three (3) years, except that the term
of office for the members of the first Board of Directors shall be as follows:
a) Three shall be elected for one year.
b) Three shall be elected for two years.
c) Three shall be elected for three years.

Thereafter, three (3) of the Directors shall be elected at each annual meeting of the members.
Nominations to the Board shall be made by the Nominations Committee appointed by the Board
and shall be set forth in the notice of the annual meeting. Each Director shall hold office for the
term for which he or she is elected and until his or her successor shall have been elected and
qualified. Directors in office may be reelected for one consecutive term, except that the Immediate
Past President's term as a member of the Board of Directors shall commence at the normal
termination date of his or her term as President and shall continue to the next annual meeting of
the membership thereafter.

Section 2. Any vacancy occurring in the Board of Directors (other than a vacancy resulting from
the normal expiration of a term of office) may be filled by the affirmative vote of a majority of the
current members of the Board of Directors. A Director elected to fill a vacancy shall be elected for
the unexpired term of his or her predecessor in office. Any Director may resign by submitting
written notice of resignation to the Secretary. Any Director may be removed from office at any
time with or without cause by the affirmative vote of two-thirds of the Directors in office. Any
member of the Board of Directors who is absent from two consecutive regular meetings without
just cause for such absence may be removed as a member of the Board of Directors.

Section 3. The Program Director of the Program shall be a non-voting member of the Board of
Directors and shall be present at all meetings of the Board of Directors.

Section 4. The Board of Directors of the Program may hold regular and special meetings. Regular
meetings shall be held not less than six (6) times each year. Special meetings of the Board may be
called by the President or by the Executive Committee or by four or more Directors. Written
notice of the time, place and agenda for both regular and special meetings shall be given to each
Director either by personal delivery or by mail, phone, E-mail or fax at least five (5) days before
the meeting.

Section 5. At all meetings of the Board, a majority of the voting members thereof shall constitute a
quorum for the transaction of business. If a quorum shall not be present at any meeting of the
Board, the Directors present may adjourn the meeting from time to time, without notice other than
announcement at the meeting, until a quorum shall be present.

Section 6. Any action required or permitted to be taken at any meeting of the Board of Directors
may be taken without a meeting, if all members of the Board consent thereto in writing, setting
forth the action so taken, and the writing or writings are filed with the minutes of the proceedings.
Such consent shall have the same force and effect as a unanimous vote of the Board.
Section 7. All new members oft he Board of Directors shall participate in an orientation
program familiarizing them with the goals and objectives of the Program and with their
responsibilities.

ARTICLE 7

Committees

Section 1. This Program shall have at least five (5) standing committees, which shall be
entitled Promotion, Design, Economic Restructuring, Organization, and Nominations.
The Promotion, Design, Organization and Economic Restructuring committees shall
consist of not less than five (5) members, and shall have as chairperson a member of the
Board of Directors of the Program who shall be responsible for directing and
coordinating the affairs of the committee. In the event the chairperson is not a board
member, a board member should serve on the committee. The Nominations Committee
shall consist of not less than three (3) members, and shall have as chairperson a member
of the Board of Directors of the Program who shall be responsible for directing and
coordinating the affairs of the committee. The terms of the committees shall be for one
year commen9ing at the time of the annual membership meeting.

Section 2. The Board of Directors, by resolution adopted by a majority of Directors in
office, may designate or appoint one or more committees, in addition to the above-named
standing committees, including, without limitation, an Executive Committee, composed
of the four officers, and which shall, to the extent provided in said resolution, have and
exercise the authority of the Board of Directors in the management of the Program. Other
committees not having and exercising the authority of the Board of Directors in the
management of the Program may be designated and appointed by a resolution adopted by
a majority of the Directors appointed at a meeting at which a quorum is present. The
designation and appointment of any such committees and the delegation thereto of
authority shall not operate to relieve the Board of Directors, or any individual Director, of
any responsibility imposed upon them by law.

ARTICLE 8

Officers

Section 1. The officers of the Program shall be elected annually by the membership and
shall consist of a President, a Vice President, a Secretary, a Treasurer and such other
officers and assistant officers as may be deemed necessary.

Section 2. Officers shall be elected at the annual meeting of the membership. The person
then serving as President shall automatically become Immediate Past President upon
election of a new President. All officers shall be elected by a majority of the eligible
voting members present in person.

Section 3. Except as hereinafter provided, the officers of the Program shall each have
such powers and duties as generally pertain to their respective offices, as well as those
that from time to time may be conferred by the membership or the Board of Directors.

A. President. The President shall preside at all business meetings, but may at his or her
discretion or at the suggestion of the Directors arrange for another officer to preside at
other meetings. The President shall perform such duties as are usually incumbent upon
that officer and such duties as may be directed by resolution of the Board of Directors.

B. Vice President. The Vice President shall have such duties and responsibilities as the
President or Board of Directors may from time to time prescribe.

C. Secretary. The Secretary shall record and maintain in good order Minutes of all
meetings and all records and correspondence of the Program, and shall mail copies of the
Minutes of each membership meeting to all members within 60 days from the conclusion
of each meeting. The Secretary shall also have such other duties as may be assigned by
the membership or the Board of Directors.

D. Treasurer. The Treasurer shall maintain in good order all financial records of the
Program. The Treasurer shall also have such other duties as may be assigned by the
membership or the Board of Directors.

E. Immediate Past President. The Immediate Past President shall serve as an ex officio
member of the Board of Directors and shall act in an advisory capacity to the President
and Board of Directors.

F. Temporary Officers. In case of the absence or disability of any officer of the Program
and of any person authorized to act in his or her place during such periods of absence or
disability, the President may from time to time delegate the powers and duties of such
officer to any other officer or any other member.

ARTICLE 9

Program Director

Section 1. The Program Director of the Program shall manage the daily operations of the
Program. The Program Director shall be responsible for coordinating the implementation
of the Program's policies and projects and such other duties as the Board of Directors
may require. The Program Director shall receive for his or her services such
compensation as may be determined by the Board of Directors.

ARTICLE 10

Advisory Council

Section 1. The Program may establish a Board of 15 to 25 Advisors elected by the
members eligible to vote. The term of office for each Advisor shall be three (3) years,
except that the term of office for the members of the first Advisory Council shall be as
follows:
a) One-third shall be elected for one year.
b) One-third shall be elected for two years.
c) One-third shall be elected for three years.

Thereafter, one-third of the Advisors shall be elected at each annual meeting of the
members. Nominations to the Advisory Council shall be made by the Nominations
Committee appointed by the Board of Directors and shall be set forth in the notice of the
annual meeting. Each Advisor shall hold office for the term for which he or she is elected
and until his or her successor shall have been elected and qualified. Advisors in office
may be reelected for consecutive terms.

Section 2. Any vacancy occurring in the Advisory Council (other than a vacancy resulting
from the normal expiration of a term of office) may be filled by the affirmative vote of a
majority of the current members of the Board of Directors. An Advisor elected to fill a
vacancy shall be elected for the unexpired term of his or her predecessor in office. Any
Advisor may resign by submitting written notice of resignation to the Secretary of the
Program. Any Advisor may be removed from office at any time with or without cause by
the affirmative vote of two-thirds of the Advisors in office.

Section 3. At its first meeting following the annual meeting, the Advisory Council shall
elect a Chairperson who shall preside at all meetings of the Advisory Council and who
shall have such other powers and duties as may be conferred by the membership or the
Board of Directors. The Chairperson may at his or her discretion or at the suggestion of
the Advisors arrange for another Advisor to preside at certain meetings.

Section 4. Members of the Board of Directors and the Program Director of the Program
shall be entitled to attend all meetings of the Advisory Council.

Section 5. The Advisory Council of the Program may hold special meetings. Special
meetings of the Advisory Council may be called by the Chairperson of the Advisory
Council, by the President of the Program or by five or more Advisors. Written notice of
the time, place and agenda for both regular and special meetings shall be given to each
Advisor either by personal delivery or by mail, phone, E-mail or fax at least five (5) days
before the meeting.

Section 6. At all meetings of the Advisory Council, one-third of the voting members
thereof shall constitute a quorum for the transaction of business. If a quorum shall not be
present at any meeting of the Board, the Advisors present may adjourn the meeting from
time to time, without notice other than announcement at the meeting, until a quorum shall
be present.

Section 7. The Advisory Council shall assist the Board of Directors in the development of
an annual work plan for the Program, providing advice to the Board of Directors and the
Program Director, and shall provide ongoing advice and counsel throughout the year to
the Board of Directors and the Program Director as requested by the Board of Directors
and the Program Director.

Section 8. All new members of the Advisory Council shall participate in an orientation
program familiarizing them with the goals and objectives of the Program and with their
responsibilities.

ARTICLE 11

Finances

Section 1. Except as the Board of Directors may generally or in particular cases authorize
the execution thereof in some other manner, all checks, drafts and other instruments for
the payment of money and all instruments of transfer of securities shall be signed in the
name and on behalf of the Program by any two (2) of the following people: the Program

Director, the Board President or Treasurer.
Section 2. All funds of the Program shall be deposited from time to time to the credit of
the Program in such banks, trust companies or other depositories as the Board of
Directors may select.

Section 3. The Board of Directors may accept on behalf of the Program any contribution,
gift, bequest or device for the general purposes or for any special purpose of the Program.
Section 4. Within 30 days of the election of the Board of Directors each year, the Board
shall approve a Program budget for the fiscal year. The approved budget may be
reviewed and revised periodically as deemed necessary by the Board.



ARTICLE 12

General Provisions

Section 1. The fiscal year of the Program shall begin on the first day of April and end on
the last day of March in each year.

Section 2. The corporate seal shall have inscribed thereon the name of the Program and
the words "Corporate Seal" and "District of Columbia". The seal may be used by causing
it or a facsimile thereof to be impressed or affixed or reproduced or otherwise shown. In
the event it is inconvenient to use such a seal at any time, the signature of the Program
followed by the word "Seal" enclosed in parentheses shall be deemed the seal of the
Program.

Section 3. Not later than three months after the close of each fiscal year, the Program
shall prepare:
A. A balance sheet showing in reasonable detail the financial condition of the Program at
the close of the fiscal year;
B. A statement of the source and application of funds showing the results of the operation
of the Program during the fiscal year.

ARTICLE 13

Amendments

Section 1. The Board of Directors shall have the power to alter, amend or repeal the
Bylaws or adopt new Bylaws by a two-thirds vote of the Directors present at any duly
called meeting of the Board, provided that no such action shall be taken if it would in any
way adversely affect the Program's qualifications under Section 501(c)(3) of the Internal
Revenue Code of 1954 or corresponding sections of any prior or future law.

ARTICLE 14

Prohibition Against Sharing in Corporate Earnings

No Director, officer, or employee of, or member of a board or committee of, or other
person connected with, the Corporation, or any other private individual shall receive at
any time any of the net earnings or pecuniary return from the operations of the
Corporation, provided, that this shall not prevent the payment to any such person of such
reasonable compensation for services rendered to or for the Corporation in effecting any
of its purposes as may be fixed by the Board of Directors. Upon such dissolution or
winding up of the affairs of the Corporation, whether voluntary or involuntary, and after
all debts have been satisfied, the assets of the Corporation, then remaining in the
possession of the Board of Directors shall be distributed, in such amounts as the Board of
Directors may determine or as may be determined by a court of competent jurisdiction
upon application of the Board of Directors in a manner consistent with the law of the
District of Columbia.

ARTICLE 15

Immunity, Limited Liability and Indemnification
Section 1. Each volunteer as defined in the District of Columbia Code, 2001 Edition,
Section 29-301.113 shall be immune from civil liability as provided in that section.

Section 2. Each employee as defined in the District of Columbia Code, 2001 Edition,
Section 29-301.114 shall have limited liability as provided in that section.

Section 3. The Corporation shall indemnify any Director, officer, employee or consultant
or former Director, officer, employee or consultant of the Corporation against all
expenses, including reasonable attorney's fees, actually and necessarily incurred by such
officer, Director, employee or consultant in connection with the defense of any action,
suit or proceeding in which he or she is made a party by reason of being or having been
officer, Director, employee or consultant of the Corporation; provided, however, that no
such indemnification shall be made with respect to matters as to which he or she shall be
adjudged liable for negligence or misconduct in the performance of a duty to the
Corporation. The foregoing right of indemnification shall be in addition to, and not
exclusive of, all other rights to which such officer, Director, employee or consultant may
be otherwise entitled.







SAMPLE ARTICLES OF INCORPORATION
OF (ORGANIZATION)

To: The Department of Consumer and Regulatory Affairs
Washington, D.C.

We, the undersigned natural persons of the age of 21 years or more, acting as
incorporators of a corporation do hereby adopt the following Articles of Incorporation for
such corporation pursuant to the District of Columbia Nonprofit Corporation Act [D.C.
Code, 1981 Edition, Title 29, Chapter 5].

FIRST: The name of the corporation is: (organization)

SECOND: The period of duration is perpetual.

THIRD: This corporation is organized and shall be administered and operated, exclusively to receive, administer, and expend funds for the following charitable and educational purposes, within the meaning of Section 501(c)(3) of the Internal revenue Code of 1986:

1. To work with the District of Columbia's Main Street program and the
National Trust for Historic Preservation's Main Street program and/or
other historic preservation organizations to preserve the historic character
of the (proposed area) of Washington, D.C.'s _(neighborhood)_
Historic District, and to promote its adaptive use.

2. To produce and distribute educational material relating to the (proposed area) area of the (proposed neighborhood) Historic District;

3. To assist other charitable and educational organizations in the conduct of similar activities;

4. To engage in other charitable and educational activities as determined by the Board of Directors;

5. To establish in the main office or elsewhere all departments and activities necessary to carry out the purpose of the corporation; and

6. To engage in any and all lawful activities incidental to the foregoing purposes except as restricted herein. In order to accomplish the foregoing charitable and educational purposes, and for no other purpose or purposes, this corporation shall also have the power to:
(a) sue and be sued;
(b) make contracts;
(c) receive property by devise or bequest, subject to the laws regulating the transfer of property by will and otherwise acquire and hold all property, real or personal, including shares of stock, bonds and securities of other corporations;

(d) act as trustee under any travel whose objects are related to the principal objects of the corporation, and to receive, hold, administer and expend funds and property subject to such trust;
(e) convey, exchange, lease, mortgage, encumber, transfer upon trust or otherwise dispose of all property, real or personal;
(f) borrow money, contract debts and issue bonds, notes and debentures, and secure the payment of any performance of its obligations; and
(g) do all others acts necessary or expedient for the administration of the affairs and attainment of the purposes of this corporation; provided, however, that this corporation shall not, except to an insubstantial degree, engage in any activities or exercise any powers that are not in furtherance of the primary purpose of this corporation.

FOURTH: The corporation shall not have __ members.

FIFTH: No part of the net income of the corporation shall inure to the benefit of or be distributable to its directors, or other private persons, except that the corporation shall be authorized and empowered to pay reasonable compensation for services actually rendered and to make payments and distribution s in furtherance of the purposes and objects set forth in Article THIRD hereof. No substantial part of the activities of the corporation shall be the carrying on of propaganda or otherwise attempting to influence legislation, and the corporation shall not participate in or intervene in any political campaign on behalf of any candidate for public office.

Notwithstanding any other provisions set forth in these Articles of Incorporation, at any time during which it is deemed a private foundation, the corporation shall not engage in any act of self-dealing as defined in Section 4941 (d) of the Internal Revenue Code of 1986; the corporation shall distribute its income for each taxable year at such time and in such manner as not to become subject to the tax on undistributed income imposed by Section 4942 of the Internal revenue Code of 1986; the corporation shall not own any excess business holdings that would subject it to tax under Section 4943 of the Internal Revenue Code of 1986; the corporation shall not make any investments in such manner as to subject it to the tax imposed by Section 4944 of the Internal Revenue Code of 1986; and the corporation shall not make taxable expenditures as defined in Section4945(d) of the Internal revenue Code 1986. Any reference in these Articles to any section of the Internal Revenue Code of 1986 shall be deemed to incorporate by reference the corresponding provisions of any subsequent federal tax laws.

SIXTH: The affairs of the corporation shall be carried on through its Board of Directors; the manner of their election or appointment, other than the initial Board of Directors provide for herein, shall be as provided in the Bylaws. In furtherance and not in limitation of the powers conferred by statute, the corporation is expressly authorized to carry on its business and to hold annual or special meetings of its Board of Directors either within or out of any of the states, territories or possessions of the United States, or the District of Columbia.

SEVENTH: The private property of the incorporators, directors and officers shall not be subject to the payment of corporate debts to any extent whatever.

EIGHTH: Notwithstanding any other provision of these Articles, the corporation shall not conduct or carryon any activities not permitted to be conducted or carried on by an organization exempt from tax under Section 501(c)(3) of the Internal Revenue Code of 1986, or by an organization contributions to which are to be deductible under Section 170 (c )(2) of such code.

NINTH: Upon the dissolution of the corporation or the winding up of its affairs, the assets of the corporation shall be distributed exclusively for charitable or educational purposes or to organizations which are then exempt from federal tax under Section 501(c)(3) of the Internal Revenue Code of 1986, and to which contributions are then deductible under Section 170 (c)(2) of such Code.

TENTH: The address, including the street and number of its initial registered office is _(complete address)_, and the name of its initial registered agent is _(NAME)_.

ELEVENTH: The corporation reserves the right to amend, change or repeal any
provision contained in these Articles of Incorporation or to merge or consolidate this
corporation with any other nonprofit corporation in the manner now or hereafter
prescribed by statue, provided, however, that any such action shall be undertaken
exclusively to carry out the objects and purposes for which the corporation is formed, and
all rights herein conferred or granted shall be subject to this reservation.

TWELTH: The number of directors constituting the initial Board of Directors is _(number)_, but the number of directors may be increased or decreased in the manner set forth in the bylaws, provided that the number shall not be less that three (3). The names and addresses, including street and number, of the persons who are to serve as the initial directors are:
(name) (address)
(name) (address)
(name) (address)
(name) (address)

THIRTEENTH: The name and address of each incorporator is:
(name) (address)
(name) (address)
(name) (address)
(name) (address)
Dated:, ___________ _
District of Columbia )

(Incorporators)
[bookmark: _GoBack]ss#:






I, ___________ , a Notary Public, hereby certify that on the
___ day of , 2013 ,personally appeared before me and ____________ , and , who signed the foregoing document as incorporators, and declared that the statements contained therein are true.

My commission expires:



Notary Public
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